i

KOCIBCHKHM PAMOHHUM CY
IBAHO-®PAHKIBCHKOI OBJIACTI

HAKA3

«15» cepnua 2017 poxy M. Kocis Ne 02-02/211

ITpo 3ameepovcennn IncmpyKuii npo
nopAadoK eedennn 06Ky, 30epicanna,
BUKOPUCMAHHA | 3HUUAEHHA OOKYMEHMIE
ma iHuux MamepianbHux HOCIi6
inghopmauii, wo micmameo ciydicbosy
ingpopmayiro y Kociscoxomy paitonnomy

cydi Iearno-Dpankiscvkoi obnacmi

Binmosizuo 1o THIOBOI iHCTPYKIIl PO MOPAZIOK BEJEHHI 06Ky, 30epiraHss,
BAKOPUCTAHHS | 3HHIIEHHS JOKYMEHTIB Ta {HIINX MaTepianbHIX HOCIIB iHGOpMaIlii, 10
MiCTATE CITyXK6OBy iHQopMaLiio, 3aTBepIKeH0i mocraHoBolo Kabirery MinicTpis
Vkpainu Bin 19 sxoptas 2016 poky Ne 736 Ta 3 METOI0 BU3HAYEHHS €IMHIUX BUMOT 110
BeicHHA 00miKy, 306epiraHHs, BUKODHUCTAHHI 1 3HMINEHHS JIOKyMEHTIB Ta IHIIMX

MaTepialIbHAX HOCI1B iHQpopMallii, 10 MiCTITE CITyXKOOBY indopmarito, -

HAKA3YIO:

1. 3atepmuré I[HCTpYKIit0O MPO IOPANOK BEACHHA 06Ky, 30epiraHHs,
BHKOPVICTAHHS i 3HMILIEHHS! JIOKYMEHTIB Ta HIIKX MaTepialbHIX HOCi1B iH(popMallii, 10
MictaTs  cuyx6osy  indopmamito y  KocickkoMy — padOHHOMY cyzi
Irano-@pankiBchKoi ob6nacti (loxaTox 1).

2. ToNoBHOMY crierjanicty 3 iHhpopMmariiHux texHonorii KociBcrKkoro paioHHOIO

cyny Ieano-MparkiBcpkoi obsacti Paxmm Biranilo BacnaboBHYY PO3MICTHTH Le#



Haka3 Ha BeG-caifti cyny «CymoBa Birama YKpaiHm».
3.3MicT Hakasy JOBECTH /IO BiZioMa Cy/IiB Ta NpalliBHHKIB anapary Cyay.

4 KoHTpOb 3a BUKOHAHHSM L[OT0 HaKa3y 3aJIMIIaro 38 COO0¥0.

TonoBa KociBcbkore

paiioHHOIO Cyay b.B.Cabanax



Jonarox 1

3ATBEPIXEHO

Hakasom ronosu

KociBChKOr0 paiOHHOIO Cyay
IBano-®paHKiBCBKOT 001acTi
«15» cepnns 2017 poxy Ne 02-02/211

IHCTPYKIIIA
npo Nopsiiok BeeHHs 00Ky, 36epiraHHs, BAKOPACTAHHH i SHUIIEHH A
JOKYMEHTIB Ta iHIIMX MaTepiaibHUX HOCI{B iH(opManil, mo MICTHTDH

cayxGoBy indopmaniio

1.3araabpHa 4acTHHA

1. THCTpYKIis MpO MOPsAOK BeAeHHA 00Ky, 30epiraHHs, BUKOPHCTAHHIT i
3HMINEHHS NOKYMEHTIB Ta iHIIMX MaTepialbHHUX HociiB iHdopMalii, Mo MiCTATh
cnyx6oBy indopmanito B KociBcbkoMy paHOHHOMY CyAy IBaHO-DpaHKiBCHKOI
obnacti (manmi - iHcTpykuis) po3pobieHa Ha migcraBi THHOBOI iHCTPYKIIl Ipo
TIOPSZIOK BeAeHH] 00Ky, 36epiratHs1, BAKOPHCTAHHS i 3HAMIEHHS JOKYMEHTIB Ta iHIIKX
MaTepianbHIX HociiB iHdopMarii, mo MICTATE CIy00BY indopmariiio, 3aTBEPIDKEHOL
nocrarororo Kabinery Mirictpis Yipaita Bix 19 xopras 2016 poky Ne 736.

2. 1ls THCTpyKIlis BU3HAYA€E €/IHHI BEMOIH JI0 BEJICHHS o6ixy, 30epiranss,
BUKODHCTAHHS | 3HUIIEHHS JOKYMEHTIB Ta iHIIHX MaTepianbHHEX HOCIIB iH(popmarii
(madti - JOKyMEHTH), IO MICTATH CIlyKO0BY indopmaniio B KociBcbKOMy palfOHHOMY
cyay IBano-®pankiBcbKoi 06MaCTi.

3. INepernik BiIOMOCTEH CKIANa€ThCs CYAOM BiMOBIIHO IO BUMOI YaCTHHHU
apyroi crarti 6 Ta crarTi 9 3akoHy YKpaiHH «I[Tpo goctym no0 TyGmiYHOL
indopmarii», «TWIOBOro mMepeniky BiZOMOCTEH, IO CTAHOBIATH cyx60BY
iHpopManio Ta MOXYTh MICTHTHCS B AOKYMCHTax 3 oprasizanuii AisSIEHOCTI |
MiCLIEBUX T2 aneAIiiHNX CyAiB», AKHH 3aTBEPDKY€ThCA HAKa3oM IOJIOBH Cy 1y a6o
0co6¥, Ha SKy TTOK/IaJIeHO BUKOHAHHA 000B’A3K1B IOJIOBHA CyAY, T4 ONPUTIOAHIOETECH

Ha odimiiHoMy Beb-caiiTi cyy.



4. Y cymi  yTBODIOETBCS KOMiCisi 3 mMTaHb pOOOTH i3 CIyXG0BOIO
in(opMalli€ro, sika MOCTIHHO i€, MOJOKEHHS TPO AKY Ta CKIIAJ SKO1 3aTBEPIKYETCS
Haka3oM ToJIoBH cyny abo ocobu, Ha Ky MTOKJIaJIEHO BUKOHAHHS 060B’S3KiB TOJIOBH
cyny.

5. TlpaniBuuku cyay (Cyani Ta ImpailiBHUKH anapatry Cynay), SKHUM JIOpY4eHO
OIpalOBYBATH NOKYMEHT, 110 MICTHUThH CIykXO00By iH(OpMaIiio, BH3HAYAIOTHCH
rOJIOBOIO Cyly a6o 0c00070, Ha AKY MOKIIaIeHO BAKOHAHHS 000B’SI3KiB TOJIOBH CYIY,
KepiBHHKOM arapaty cyay abo oco0oro, Ha sIKy IOK/IaJleHO BUKOHAaHHS 000B’s3KiB
KEpiBHUKOM arapary Cyay, Y Pe30J oLl 10 TAKOTO JOKYMEHTa.

6. Opramizamis B cyai po6oTH 3 JOKYMEHTaMH, IO MICTATh CHyX0GO0BY
inpopMarlito, MOKIATNAECTECS HA KaHIENApid cyny abo BinmoaimaabHy ocoy,
BH3HAYeHY HaKa3oM ToJoBH cyny abo ocobu, Ha Ky TNOKJIaJeHO BMKOHAHHS
0BOB'13KiB T'OJIOBM CYyIy, KepiBHHMKa ariapary cyay abo ocobu, Ha Ky TNOKIafeHO
BUKOHAHHS 00O0B'SI3KiB KepiBHUKA anapary Cyy, y Pe30IOLi 10 TAKOTO IOKyMEHTa.

7. O6nik, dopMyBaHHs cmpaB, 30epiraHHS Ta BHUKOPHUCTaHHS JIOKYMEHTIB 3
Bimmitkoro «Jlitep «M» 3HIHCHIOETBCS CITYX00K0 YNpaBIiHHA IEPCOHAIOM, 400
BiAMOBIaIbHOIO 0¢060I0 B CyAi 3a MobinizaliiiHy po6oTy.

8. KepiBHHK amapaTy CyAy, 3aCTYITHHK KepiBHHKa afapary CyJy Ta MpaliBHAKA
anapaTy Ccydy S3AIHCHIOIOTH KOHTPOTb 3a JOTPHMAaHHSM IODSAKY ITiATOTOBKH
nokyMeHTiB 3 rpudoM «Jlas CoykGOBOTO KOPHCTyBaHHS», ix 30epiranHs i
BHKOPHCTaHHA.

9. KepiBHuK anapary Cy/y 03HalOM/TO€ IIPAIliBHAKIB Cydy 3 [HCTpyKIi€ro 1Ipo
TOPSIOK BeIeHHs! 06Ky, 36epiranHs, BAKOPHCTAHHS i 3HUIEHHS TOKyMEHTIB Ta {HIIHX
MaTepiaTbHUX HOCIiB, L0 MICTAT CITyXG0BY iHopMmaIito y CyAi M po3IIHC.

10. JlokyMeHTaM, IO MiCTATH CITy:OOBY iH(OpMAIIIO, TPHUCBOIETECS IPUQ
«Jnsa cryx060BOro KOPUCTYBaHHA.

Ha moxkymeHTax, o MicTaTh ciyxOoBy iH(opMamito 3 MobimizaliiHuX
[IATaHb, JOJATKOBO MPOCTABIAEThCA BiaMiTKa «Jlitep «M».

11. Turanss om0 HEOOXiJHOCTI MPHUCBOEHHA MOKYMEHTy rIpuda «Jls

cy60BON0 KOPUCTYBAHHS D BAPILIYEThCA BUKOHABLIEM @00 110Ca/I0BOIO 0c00010, sIKa



MATHACYE JOKYMEHT, BiAmOBIaHO 10 [leperniky BimoMocTeid, 0 CTaHOBISATH CITyKO0BY
iHdopMariro, Ta sKi MOXYTh MICTUCS B JOKyMEHTaxX 3 OpraHizalii JisiIbHOCTI Cy1y.

12. Jlo npuifHATTS pilleHHs @pO NPHCBOEHHS JOKYMeHTy Tpuda «Jlisa
CITy’k00BOr0 KOPHMCTYBaHHS» Oco0HM, 3a3HadeHi B HyHKTI 1l mporo pozaity,
IIOBHHHI:

1) mepeBipuTH, 9¥ HaNSXUTH 1H(OpPMAIif, AKYy MICTHTh OOKYMEHT, IO
KaTeropiii, BU3HAYEHUX Yy YacTuHi nmeprmii ctarti 9 3akoHy Ykpainu «IIpo noctym no
nybnigaoi iadopmanii» Ta Ilepemiky BimoMoOcCTeH, IO CTaHOBIATH CIIyxKOOBY
indopMariro, Ta fKi MOXYTb MiCTHCA B JOKYMEHTaX 3 OpraHizarii JiANbHOCTI Cyay;

2) BCTaHOBHUTH, YH HAIEXHUTH BiATIOBifHa iH(OpMaLLis 10 TaKoi, JOCTYII 0 SKOi
3riZIHO i3 3aKOHOM He MOXKe OyTH 00MeXeHO, B TOMY YMCJIi HIISXOM BiJTHECEHHS 1i
1o cimyx0oBoi  iHdopMaIlii;

3) mepeBipUTH AOTPHUMAHHS CyKYNMHOCTI BHMOTL, MepenfayeHHX YacTHHOIO
npyrolo crarTi 6 3akorHy Ykpaitu «Ilpo moctyn no my6mnignoi inpopmarii.

B oxpeMEx BHNaOKax MMTAHHA IIOAO HEOOXiHOCTI MPHCBOEHHS JOKYMEHTY
rpuda «JIis ciTyk60BOr0 KOPHCTYBAHHS» MOKe GyTH POIITISHYTO KOMICI€r0 3 IUTaHb
poboti i3 cayxGoBoio iH(pOpMAli€l0 33 TOJAHHSM TMOCANOBOI 0cO6H, siKa
MiANACyBaTHMe JOKYMEHT. |

13. 3a60pOHSETECS BAKOPHCTOBYBATH JUIA Tepenadi. cyx0oBoi indopmartii
BiIKpUTI KaHAJH 3B'S3KY.

14. Ypasi BuHUKHeHHs: HeoOXiMHOCTI B nepeza4l (HazcWiIaHHI) TOKyMEHTIB, 110
MiCTSTH CIyXGoBy iH(OpMALiiO, IOPHAMYHIM 0C06aM, TPOMAICHKAM 00'€IHAHHAM
Ge3 cTaTycy IOpHAMUHOI 0co0H Ta (isFYHMM ocobaM, Ha SIKHX HE IOIIMPIOIOTHCS
BuMora 1iei IHcTpykii, ocTanHi GepyTh Ha cebe MAChMOBE 3000B53aHHA CTOCOBHO
HEpO3TOI OIIIeH Hsl OTPUMAHOI CiTyk60Boi iHbopMmarii.

15. BigmoBigagbHICTH 3a OpraHizalilo Ta 3abe3leYeHHs NOTPHMAHHA B cyai
TIOpAZIKY BefieHHs 00Ky, 306epiraHHs Ta BHKOPHCTAHH: JTOKYMEHTIB, IO MICTATh
cayx6oBy iHdopManio, NOKIAJAETBCS Ha TOIOBY CyIy abo ocolby, Ha AKy

MOKJIaleHO BUKOHAHHS 00OB'S3KiB FOJIOBU  CY/Iy.



16. Ocobu, BMHHI y NOpYIIEHHI TOPSAKY BeleHHA oO0IiKy, 30epiraHHs,
BUKOPHMCTAHHS i 3HUIEHHs JOKYMEHTIB Ta iHIIMX MaTepiallbHUX HOCIiB iHbopMaii,
mo MicTsaTe crmyxOoBy iHdopmamito, ix BIpati abo po3ronoIleHHi CTyk060BOI
iHhopmallii, Mo B HUX MICTHTBCH, MPUTATYIOTECS 10 JHMCIMIUIIHAPHO! a6o iHIOI
BiIITOBI fabHOCTI, epe1bayeHol 3aKOHOM.

17. BukopuctaHus iHpopMaliiHux, TeieKoMyHiKaliiHuX, iHhopmaliiHO-
TEIEeKOMYHIKAIlIHAX CHCTEM 9H 3ac00iB KOIIIOBAIbHO-PO3MHOKYBAJIBHOI TEXHIKH,
III0 3aCTOCOBYIOTHCS Mij 4ac o6pobku cayx6oBoi iHdopmanii, 3MIACHIOETbCA HA
MiCcTaBl PO3NOPSIYOro JOKYMEHTa TONOBH cymy abo ocobu, Ha sKy MOKJIaneHo
BHKOHAHHS OGOB'SI3KIB TONIOBM Cy/Iy, 3 HOTPMMAHHSIM BEMOT 3aKOHOJABCTBa Y cdepi
3axucTy inpopmariii.

18. V pasi nmikBizauii cyay pilleHHA Mpo ToOAanbmie KOPHCTYyBaHHA
OKyMeHTaMu 3 rpudom « s ciryx60BOro KOpUCTYBaHHs» NpUHMAE JTKBiZaiiHa

KOMICifl.
2. [Ipuiimanns Ti peecTpaniil J0KyMeHTIB

1. TMpmitmanHs Ta peecTpaiii JOKYyMEHTIB 3 rpudpom «Jlma  cayxbosoro
KOPUCTYBaHHS» y TOMY 4HCHi I noxymentis 3 rtpuboMm «Jlna cryx060BOrO
KOpHCTYBaHHs» 3 BimMiTko0 «Jlitep «Mbp, 3IIACHIOETECA KaHIIEJAPIEIO CYAY,
aGOBiMOBI IATEHOIO 0c06010, SIKa BI3HAaYeHa Haka30M KepiBHUKa arapaTy CyAy.

2. 3a60pOHSIETECS JOCTARNATH y HEPOOOUMA 4Yac NOKYMEHTH 3 rpudom «Jls
CITy’O0BOTO KOPUCTYBaHHSM B YCTaHOBM, B SKMX HE nependaveHe 1inoaoboBe
YepryBaHHI.

3. Bxigua KopecrommeHuis 3 rpupom «Jlns CmyKOOBOro KOPUCTYBAHHA)
PO3KPHBAETHCS MPAIiBHAKOM KaHI[eTsIpil, BiAMOBINAJIEHAM 32 J1JIOBOACTBO CTOCOBHO
JOKYMEHTIB, IO MIiCTSITh CIIyXkG0BY iHopMmaLiiro abo BimmoBigansHOK0 ocoboro. Ipu
IBOMY TIePEBipIETECS BiIOBIAHICTE KiTBKOCTI apKyIIiB, MPUMIPHHUKIB, JOJATKIB J0
JOKyMEHTIB Ta iX peecTpalliifHuX iH/[eKCiB 3a3HAYCHIM Ha KOHBepTi (MaKoBaHHI) Ta Y
CYNPOBIOHOMY JIMCTi.

4. 3a BimcyTHOCTI BKIajieHh ab0 MOpPYIIEHHS ix mimicHOCTI (HEBiAMOBIAHOCTI



KiIbKOCTI ~ apKyImIiB, JOJarTKiB 10 IOKYMEHTa), IOMIKOMKEHHs KOHBepTa
(maKyBaHHS), 10 MPU3BEJIO JI0 YHEMOXJIMBIEHHS IIPOYATAHHS TEKCTY NOKyMeHTa abo
MOMXJIMBOIO HECAHKIIIOHOBAHOIO O3HAaWOMJIEHHS 3 HOro 3MICTOM, a TakKoX
HEBI/INOBITHOCTI PEECTPALIifHOIO IHAEKCY [OKYyMEHTa 3a3Ha4eHOMY Ha KOHBEPTI
(aKoBaHHi), IOKyMeHT He peecTpyeThcs. IIpu BOMY CKIIaNaeThCsi akT 3a (OpMOIO
3rigHO 3 JOJATKOM 2 y JBOX NPHMIPHHWKAaX, OOWH NPHUMIDHMK AKOTO DasoMm 3
OTPHMaHHAMH JIOKyMEHTAMH HA[CHIA€ThCS BiINPABHUKOBI, Apyrui 30epiracTbes y
BiZIMOBi 1aNBEHOT 0COOH.

5. Hamicmami He 3a anpecoro aokymeHtH 3 rpudom “Ilns cmyx6osoro
KOPHCTYBaHHS TIOBEPTAIOTHCS Bi/INPaBHAKOBI €3 TX pO3IIIsALy.

6. ITix wac peectpauii BXifHOro noxkymenta 3 rpudom «[lns ciyxbosoro
KOPHCTYBAaHHS», y TOMy 4ucii 3 Binmitkoro «Jlitep «M» Ha nepmomy #oro apKyIi
Bifi pyku abo 3a JOIOMOIOH MITaMna (aBTOMAaTH4HOTO HyMeparopa) CIyx60r0
JiTOBOZCTBA IIPOCTABNSETHCA BiAMITKA TMPO HAIXOMKEHHs 13 3a3HAYCHHIM
CKOPOYEHOro HaiMeHyBaHHSI CyIy, peectpainiiiHoro immexcy, math (y pesi
TepMiHOBOT'O BUKOHAHHS - TONIMHY i XBUJIMHK) ONEPKAHHA NOKYMCHTa.

V pasi HagXOMKeHHs KOHBepTa (NaKkoBaHHA) 3 BigmiTkamu  «OcobucTo»
Bi{MiTKA IIPO HA/IXO/KEHHS IIOCTABNAETHCA Ge3ocepeiHbo Ha KOHBEPTI (ITaKoBaHHI
i3 3a3HaYEHHsAM MOPSOKOBOIO HOMEpa KOHBEPTA (maxoBaHHA) 3a KypHAIOM OOIIKY
KOHBEPTIB (T1AaKOBaHb) Ta IATH HOTO OJIEPXKAHHA 3a d:opmoro_arinﬂo 3 IOIaTKOM 1.

7. Q6K eJIeKTPOHHHX HOCIIB iH(opManii, KHUI Ta iHIIMX BHIAHB, K1 €
NOJaTKaMH OO BXiJHOrO CYNpOBIJHOIO JHKCTa, BENEThCS OKPEeMO BiJl BXIIHHX
[oKyMeHTiB. Ha CympoBifiHOMY JHCTi, SKHH /I0Ty4a€ThCst 10 BIJIMOBIIHO1 CIIPaBH,
ciTyx0010 AiNOBOJACTBA IPOCTABISIOTECS HOMEP 061ikoBOi (OpMH, TIOPAIKOBAH
HOMep i Z1aTa B3ATTs AOfaTKa Ha OOK.

8. PeecTpallist BXiIHUX, BUXiZIHUX Ta BHYTPILIHIX JIOKYMEHTIB 3 rpucdom «Js
CITy3K60BOr0 KOPHUCTYBAHHSD) 3/{IHCHIOETECS OKPEMO BiJl JOKYMEHTIB, AKi HE MICTATH
cinyx60By iHbOpMaIiio, 3 AOTPHMaHHAM BUMOTH IO/ OZIHOPa30BOCTI peecTpallii.

[Ips mpoMy JO peecTpauifiHOro iHeKcy AOKYMEHTa NONa€ThCA BIIMITKa

“HCK”.



Ha noxymenTax 3 MoOimi3alifHUX TIATaHb MEpel PEECTPAIliifHAM IHIEKCOM
MPOCTABIISETHCA BinMiTKa “M”.

BuxigHOMY CymNpoOBiJHOMY JHMCTy Ta KOXHOMY MAOJAaTKy [0 HBOIO
IPUCBOKOETRCS BIIACHUM peecTpalifHui iHAeKC.

BXiZIHOMY CYIPOBIJHOMY JIACTY Ta JOAATKaM JI0 HBOTO Ha ManepoBUX HOCIAX
IIPUCBOIOETHCS OAUH HOMep. Ha KOXXHOMY I0JaTKy Ha JMIbOBOMY OOLi MepIioro
apKyIiia MpoCTaBISETHCA BiMITKa.

Ha nojaTkax, Mo niaisraroTh IOBEPHEHHIO, TaKa BiMITKA IPOCTaBIAE€THCA Ha
3BOPOTHOMY 6011l OCTaHHBOTO apKyIlia JOKyMEHTA.

CynpogigHuii T4CT, o Mae NpUMITKy «Ge3 JonaTka - Binkpura indopmaris»,
TAKOXK PEECTPYEThCS B peecTpaliiHux @opmax, IO BHKOPHUCTOBYIOTBCA UL
peecTparlii JOKyMEHTIB, 10 MicTsTh ciy#60BY iHhopMairo.

9. Peectpamis nokymeHTiB 3 rpudom «Jlns ciryx60BOro KOpHCTYBaHHA»
3MiCHIOEThCS B XKypHaIax 3a GopMoro 3rigHo 3 nojarkamu 3 i 4, Ha KapTkax abo B
eJIeKTpOoHHiH 6a31 JaHuX.

10. Ertanmu NpoXo[keHHs AOKyMeHTiB 3 rpubpom «Jis ciyxboBoro
KODHCTYBaHHS» B YCTAHOBi OBMHHI 0GOB’S3K0BO BiIOOpaKaTHCA Y peecTparifnHmX

(hopMax (KypHanax, KapTkax, eleKTPOoHHi# Ga3i JaHux).

3. O6aix Buaanb 3 rpudom «J1Las cayk60B0ro KOPHCTYBaHHA»

1. Tupax BugaHss 3 rpudom «Jlnst ciry60BOro KOpUCTYBaHH, HiArOTOB/ICHAH
B Cyai, OO/iKOBYETHCA 3a OIHHM MOPSAKOBUM HOMEPOM Y XKypHadIi 3a GopMoro
3TiOHO 3 J0oJaTKOM 6.

2. BiamiTka mpo [OJaTKOBO HAAPYKOBaHI MPUMIPHWKK BHOAHHS POOUTHCA y
JKypHaJIi, e BOHH PEECTPYBalACsS BIepIUe, i3 MPOAOBKEHHAM IX HyMepamii BiJ

OCTaHHBOI'O HOMEpa HpHMipHHKa TAKOro BHJIaHHA.

4.06.1iK eJIeKTPOHHUX HOCIIB ingopmanii



1. O6JIiK eNeKTPOHHHX HOCIiB iHdopManii (KOPCTKHX 1 THYHYKHX MarHiTHUX
JUCKiB, KaceT Ta 606GiH 3 MarHiTHOIO CTpIYKOIO, AMUCKIB IUIA Ja3€pHHX CHCTEM
3UMTYBaHHS, HEBiJ’€EMHOI YaCTUHM MomymiB Gnem-mam’ATi TOIO), Ha fKi
IIAHYETHLCS 3aIHACYBATH CITYKOOBY indopMailito, BeeThCs CiIysKO0K0 JiI0BOCTBA Y
KypHayi 3a GOpPMOIO 3riJHO 3 I0ATKOM 7.

7 Ha saxucHili 0GONOHII eTeKTpOHHOro Hocis iHpopmarii (MmacTMacoBiH
KaIcyJIi THYYKOTO MATHITHOTO JIACKA, KaceTi a60 606iHi 3 MarHITHOIO CTPIYKOIO, HA
BEpXHBOMY GOIi ZIMCKA JUIsl JA3€PHAX CHCTEM 34UTYyBaHHA, HeBi[ €MHIN 4acTHUHI
KOpIyCy MOJyJiB (hem-mam’ATi TOWIO) 3a3HAYalOTHCS HaliMEHyBaHHA CYay,
06ikoBHi HOMep i Jara B3STTA Ha OOJIK €TEKTPOHHOTO Hocia, rpud «Jlisa
CIryKGOBOr0 KOPUCTYBAHHD.

3. O61iKOBHI HOMEP KOPCTKOTO MarHiTHOI'O AUCKa 3a3HA9a€ThCs Ha eTHKETIIi,
10 HAKIEIOeTECs Ha Horo kopmyci a6o Ha omoMGoBaHOMY KopIyci 010Ka 4u
IPHCTPOIO, B IKOMY BiH PO3MILIYETBCH.

4. Hak/ieroBaHHS Ha eJIeKTPOHHMI HOCIH iHpopMallil eTHKETOK 3 00J1iKOBUMH
HOMepaMH, 3a3HaYeHUMH y MyHKTax 2 i 3 1Boro pO37iNy, 3MACHIOETECA Yy CIIocio,
SIKHH BHKJIIOYAE MOXIIMBICTE pO30UpaHHS IPHCTPOIO 6e3 MOMIKOHKECHHSA eTHKETKH, 11
HETOMITHOTO BHAANeHHs (3MiHM) a60 epeHeCceHHs Ha IHIIHHA HOciH iEdopMartii.

5. 3a60pOHAETECS 3AMHCYBATH CIIyXOO0BY iH(bopMaIlifo Ha eNeKTPOHHUH HOCIH
indopmarii, He BHECEHHUH /10 XypHAILY o6IiKy eleKTpOHHKX HociiB indopMarii, Ha
SIKi TLTAHY€EThCA 3aIHCYBATH CITyXKOO0BY indopmariiro.

6. I'pud «mst ciry*6OBOrO KOPHUCTYyBaHHL» 30epiracTbes 3a €JIEKTPOHHUM
HocieM iH(hopMallii 10 MOMEHTY HOTO 3HUIICHHS.

7. 3aMiHa eNeXTPOHHOro Hocis imdopmarii 3 rpudom «lis cayx60BOTO
KODHCTYBaHHs», AKHM BHHIIOB 3 Jajy min 9ac il rapaHTIHHOTO CTPOKY,
IpOBagUThCA  MPEACTABHHKOM opraHizauii, MmO  3IIACHIOE rapaHTiiHe
06ciTyroByBaHHs, TUIBKH Y NpUMilleHHi yCTaHOBH Ta Y IIPUCYTHOCTI TpaLliBHAKA
CyJLy, AKOMY TaKuii HOCi# BUJIAHO B yCTAHOBIICHOMY IOPA/IKY.

3asHa4eHWN HOCIH 3aJIMIIAETBCA Y PO3NOpSIIUKEHHI CyAy IUIA MOAAJIBLIOrO

3HULICHHA.



3amina enekTpoHHOro Hocisi iHpopmauii 3 rpudom «Jlma cmyxbosoro
KOPHCTYBaHHs», 1[0 BAMIIOB 3 JIafy MiJ Yac Ail rapaHTiHHOrO CTPOKY, B iHLIOMY
MOPSIKY He JO3BOIAETHCA.

8. PemoHT 6710Ka 44 NPHCTPOIO 3 €NEKTPOHHUM HOCIEM iHGbOpMaIlil, 10 Mae
rpud «JIns crykGOBOro KOPHUCTYBaHHs», IPOBONMTBCA B CyAli y NPHCYTHOCTI
NpaliBHAKa, SKOMY TakWi HOCIH B yCTAaHOBIEHOMY IOPANKY BHIaHO, Ta y pasi
HeoGximHoCTi - mpaniBHuKa, SKUi BifnoBiac 3a 3abe3neueHHs 3aXKCTy iHGopmanii
B cysi. Y pasi BUHAKHEHHsS HEOOXiIHOCTI B mepenayi 3a MeXl YCTaHOBH TaKOTro
6I0Ka UM TPHUCTPOIO [Ji8 BHKOHAHHA DEMOHTHHX pPOGIT eNeKTPOHHHH HOCIH
in(opMaliii BuTydaeThcs Ta 36€piracThCs MPaIiBHUKOM, SKOMY 3a3Ha4eHHH HOCIH

BHUJIaHWI B YCTAHOBJIEHOMY ITOPSAIKY.

5. JIpyKkyBaHHs i pO3MHOKeHHH 10KYMEHTIB

1.JIpyKyBaHHsi i PO3MHOXEHHA B CyJl nokymeHnTie 3 TpuadoM «Jlns
cIy60BOr0 KOPUCTYBaHHS» 3@ [OINOMOIOK0 eNeKTPOHHO-O0UNCITFOBANIEHOI T2
KOTFOBATBHO-PO3MHOXKYBAIBHOI TEXHIKH MpPOBAJUTECA 3 YPaXyBaHHAM BUMOT
3aKOHOJABCTRA y cepi 3axucTy iHdopmail.

JlpyKyBaHHSI | PO3MHOXEHHs JOKYMCHTIB 3 MOOiTi3aniiHAX TMHTaHb
3ifiCHIOETECS. MPAI[iBHUKAMHA CyAy, AKi MaiOTh NOMYCK X0 POOOTH 3 TaKHMH
IOKYMEHTAMH.

2. V mpaBOMy BEpXHBOMY KyTi MEpIIOi CTOPIHKH JOKYMEHTa, IO MICTHTb
ciryx00By iH(MOpMAIilo, TPOCTaBIAOTHCA rpud «Ist cry60BOro KOpHCTYBaHHS
T4 HOMEp INPUMipHHKa, HalIpUKIa/:

Komnu po3poOHHAKOM TOKyMEHTa 3 rpudoM «J11a ciry60BOro KOpUCTYBAHHSD)
€ Cyy, MOKe 3a3HaYNTH HA JOKyMEHT] indopmariito po 3a60poHy Ha pO3MHOXKEHH
(KOTIIOBaHHS) TAKOrO JOKYMEHTA B IHIIHMX yCTaHOBAX.

3. Ha mepuriii CTOpiHIII KOXHOro JAojaTka 1O AOKyMCHTa, IO MICTHTB
cyx6oBy iHhopMaliio, BHINE IHIIAX BiIMITOK TIpocTaBisieTbess Tpud «Jlns

CIIy)X6GOBOTO KOPUCTYBAHH).



V pasi Konu [0OfaTKM HaACHIIAIOTHCA Pa3oM i3 CYMpPOBIIHMM JIUCTOM, ITICIA
TEKCTy /MCTa Nepe] IIANMCOM 3a3HAaYa€ThCs HAasABHICTh HOAATKIB, ix obcsr,
peecTpallikiHi iHJeKCH i IaTH.

Skmo iHopmalis 3 0OMeKEHNM NOCTYIIOM MICTHTHCA TUIBKH Y NOAATKY HO
nokymenTa 3 rpuom «Jlus crykG0BOro KOPHCTYBaHHS», il TaKMM TIpHpoM
CTaBUTHCS MO3HAuKa “(6e3 mojarka - BiIKpHTa iHGOpMAILis).

4.V npykosanux Buaanssx rpud « s ciayx60BoTo KOPACTYBaHH® 1 HOMED
TIPUMipHMKA 3a3HAYAI0THCS Ha OOKIaIMHII Ta Ha THTYJIBHOMY apKyIlli BUJaHHS.

SKINO BUIAHHS CKIATAETHCS 3 KIIPKOX YaCTHH, TAKUM rpud 3a3Ha4acThCs Ha
KOYXCHil #Oro 4acTHHi, 1110 MiCTUTB CIyXO00BY iHdOpMaLiro.

5. Ha 3BopoTHOMY GOIi OCTaHHBOTO apKylla NpMMipHHKAa HOKyMEHTa, IO
3QTMINAETECS Y CTIPaBi YCTAHOBH, y HIKHBOMY JIIBOMY KYyTi 3a3Ha9al0ThCs KUTBKICTH
HAJIPyKOBAaHMX MPUMIPHKKIB; Tepejiik HOMEpIB NMPUMIPHHKIB 3 HaliMEHYBaHHAMH
azipecariB (He Ginblle YOTHPHOX); HOMEDP MyHKTY NEPeNiKy BiIOMOCTEH yCTaHOBH
ab0 PeKBi3UTH aKTa KOMicil 3 muTaHb poboTH i3 ciyx60Bor0 indopMalri€o, 3TiAHO 3
AKMMH iHGOpMalif0 BiJHECEHO [0 cryx60Boi; Ha3zBa Ta OOJNIKOBHM HOMEp
eIEKTPOHHOTO HOCis iH(popmauii a0 HoMep aBTOMAaTH30BaHOrO poboHoro micns, 3
SIKOTO PyKYyBaBCsl JOKYMEHT.

6. Y pasi Ha[CUIIaHHs IOKyMEHTa OLIBII AK YOTHPHOM ajjpecaTaM CKIAIAECThCs
CIIMCOK HA PO3CHIKY, B SIKOMY 3a3Ha4a€ThCs MEPENiK ajpecariB, MPOCTABIAIOTECS
HOMepH NPHMIpHUKIB, IO BiNpaBIsiOTECS BIANOBLIHAM anpecaraM, a 3aMiCTh
KOHKPETHUX HaliMeHyBaHb aJIpecatiB Ha JOKYMEHTi poOATBCs y3aralbHEHIH HAIHC.

7. Ha K0)XHOMY HPUMIPHHKY BUXiZIHOTO IIOKYMEHTa Ta JOJATKaxX 10 HpOro Ha
NULBOBOMY 6OIi B HIDKHBOMY JiBOMY KyTi OCTAHHBOIO apKyIlla 3a3Ha4aloThCA
npiseuime (mpi3Buile, iM’s, O GAaTHKOBI) BUKOHABIIA Ta HOMEP foro ciry>x60BOro
TeeoHy.

8. ITicis peectpanii CTBOpeHOro JoKymeHTa 3 rpudom «Jlnd ciyx00BOroO
KODHCTYBaHHs» HOro YepHETKH i PO3PYKOBaHi BapiaHTH 3HHIIYIOTECS BAKOHABIEM
MIAXOM MHOApiOHenHs a6o iHmmEM crmocoGoM  (crnanroBaHHS, PO3ILIaBIEHHSI,

PO3YHAHEHHS TOLIO), AKKH BUKIIOUAE MOXCUIMBICTB TX NPOYATAHHS Ta BiIHOBICHH.



9. Po3MHOXKEHHS JOKYMEHTIB 3 rpuoM «JIng cay»00BOro KOPUCTYBAHHS
3MiHCHIOETECS MPALliBHUKOM KaHIeNspii cyay abo iHIMM MpaniBHUKOM amapaTy
CyZy, BUSHAYEHHM PO3MOPAIYHM JOKYMEHTOM CyJy, 3 JIO3BOJNY TONOBH CyHdy aGo
0coOH, Ha fKy NOKIAZeHO BHKOHAaHHS OOOB’S3KIiB TOJNIOBH Cydy, 32 YMOBH
O(GOpMICHHS 3aMOBJIEHHS 33 (OPMOIO 3TiHO 3 HOAAaTKOM 8 abo BiZIIOBIAHO [0
pe3oniolil rosoBH cyAay abo ocobw, Ha Ky IOKIAJeHO BHKOHAHHSI 000B’13KiB
TOJIOBH CYy/1y.

Tonosa cyny abo 0coba, Ha SKy MOKIaJeHO BUKOHAHHS OGOB’SI3KiB IO/IOBH
CYZy, MOX€ Y BCTAHOBICHOMY NOPSAKY AeeryBaTH MOBHOBAXEHHS MO0 HA/lAHHS
03BONY HA PO3MHOMKEHHS TAKAX JOKYMEHTIB MPAiBHAKAM amapary Cyny, B sIKHX
ZIOKYMEHTH ONpalboBYIOTECA 260 30epiraloTees.

10. Ha KoXHOMy NpPHMIpHAKY PO3MHOXEHOTO JOKYMEHTa Bifl pPyKH
IIPOCTABJIAETHCA HOMEP IIPHMIPHHUKA.

11. oxymeHnt 3 rpudoM «Jlma cimyx60BOro KOPUCTYBAHHSD, oJlepKaHUM Bia
iHIOT YCTAHOBH JIA OMpAIOBAHHS OJHOYACHO B KilIBKOX MpaliBHUKIB anapaty
Cydy, KOMIOETBCS y BH3HAYEHOMY MYyHKTOM 9 MBOrO pO3/Iiily TOPSIAKY, AKIIO
ycTaHOBa, AKa € PO3pOOHMKOM MOKYMEHTa, He BCTaHOBMIIA 3a00pOHy Ha HOro
PO3MHOXKEHHA.

12. Q6K PO3MHOKEHHX NOKYMEHTIB, IO MiCTATh cnyx6GoBy iHbopMmalio,

BeJIETHCA B XKypHa 3a HOPMOIO 3TiHO 3 lofaTkoM 9.

5. Haacu1aHHs JOKYMEHTIB

1. Hancrnanas JOKyMeHTIB 3 rpudom «Jlns CIyK60BOTO KOPHCTYBAHHSD
{HIM yCTaHOBaM y MexaxX YKpaiHH 3MiACHIOETECS PEKOMEHIOBAHAM IOLITOBAM
BianpasneHHsIM abo Kyp’epamu Cyny.

Hancunasas TOKyMEHTiB 3 IpudoM «Jlns CIIy>k6OBOr0 KOPHCTYBaHHS» 3a
KOPJIOH 3/1iICHIOETECH BLATIOBIAHO 10 3aKOHOJaBCTBA.

Tlepenaya cryx60Bol inpopmanii (HaACHIaHHS noxyMmeHTiB 3 rpudom «Jl

cyx60BOIo KOPHCTYBaHHD») TeJeKOMYHiKal[i iHKMMH,



iH(opMaIliHHO-TENIEKOMYHIKAIIHAMA ~ MEpeXKaMH  3[IHCHIOETbCA  JHINE 3
BUKODHCTaHHSM 3aco0iB KkpumrorpadigHoro 3axucry iHbopmamii, mo B
YCTAHOBJIEHOMY TIOpPSAKY JOIYIIEHI [0 eKCIUIyaTallii, 3 JOTPMMaHHAM BHMOL
TEXHIYHOrO 3aXUCTy iH(opMarlii.

2. EnexTponHi Hocii indopmarii Ta noxymenT# 3 rpudom «Jlns ciyxbosoro
KOPHUCTYBaHHS», WO MiJAraioTh NOBEPHEHHIO, 00OB’J3KOBO HAACHIAIOTBECA O
YCTaHOBH 13 CyIPOBi/IHUM JIHCTOM.

Bunanns 3 rpudom «JInsi ciryGoBOro KOpUCTYBaHHs D) HaCHIAIOTHCA HIIMM
yCTAHORAaM pa3oM i3 cympoBigHHM jmctoM 3 rpubpom «[lns cmyxGosoro
KOPHCTYBaHHS», B SKOMY 3a3HayalOThCs Ha3BH (aBTOPM) BHIAHB, peecTpalliizi
iHIeKCH, KiIBKICTE TA HOMEPH NPUMIPHAKIB 3 ypaxyBaHHSIM BHMOI IIyHKTY 3
posmimy 5 wiel [HCcTpyKii.

3. Jloxyment:n 3 rpudpom «Jlna ciryx60BOro KOPHCTYBaHHA?, AKI
HAJCHIIAIOTECS, OBUHHI GyTH BKJIaneHi y KoHBepTd abo ymakoBaHi y cnocib, skui
BHKITIOUaE MOMIMBICTH MOCTYIy T4 TNPOYMTAHHS TEKCTy 9W DeKBi3uTiB 6e3
TIOpYIIEHHS LiNiCHOCT] MaKOBaHHS.

4. Ha xoHBepTax (MaKOBaHHAX) 3a3HAYAIOTHCA aIpeca Ta HANMCHYBaHHA CyAY -
ofep)XyBada i BiANpaBHHKA, peecTpaliiiHi iHIEKCH BKIaIeHHX JOKYMEHTIB 13
npoctaBnenssM Bigmitku “JICK”. 3aGopoHsi€Tsest 3a3Ha9aTH Ipi3BHUIa 1 MOcaau
KepiBHHUKIB YCTAHOBH - OZIepKyBaya, a TAKOXK ITPi3BUILE BMKOHABIIiB JOKYMEHTIB.

EnexTpoHHi Hocii iHhopMaLii yakoByrOTECs B OKpeMU KOHBEPT (maxoBaHH:),
Ha AKOMY 333HAYalOTHCA JaTa Ta PeeCTpalliliHui iHIEKC CyIPOBLIHOIO JIKCTA.

5. V pasi HajcWiaHHSA JOKYMEHTIB, siki NOBHHHI OyTH PO3KpPUTI TMEBHOIO
[10CaJI0BOK0 OCOBOIO YCTAHOBH OCOGKCTO, 1X YINaKOByIOTh B OKPeMHMil KOHBEPT, Y
MpaBoMy BepXHEOMY KyTi sKoro Hikde rpuda «Jlns CIIy*00BOro KOPUCTYBaHHSD»
mpocTaBngeThesl BiaMiTka «Oco6ucto», a B HOro HIWKHIM IpaBiii YacTHHI
3a3HAYAIOTHCS OCaa, Ipi3BHIIe, iM’s, 10 GaTsKoBi (iHimiany) onepxyBada. Takuk
KOHBEPT BKIIA@€ThCS B iHIIMI KOHBEPT, 1O 0(OpMIISIETECS BiNOBIIHO 0 BUMOT,
BH3HAYEHHX MyHKTOM 4 IBOro po3fimy. Y 1iBOMY BEpXHBOMY KyTi KOHBepTa

[IPOCTABIAETECS BiAMITKA «ITonBiAHMIA KOHBEPTY.



6. ¥V pasi HaacAnaHHA NOKYMEHTIB 3 MOOLTI3alifHAX ITMTaHb Ha KOHBEPTaxX
(maxoBaHHX ) JOAATKOBO IMIPOCTaBIAEThCA BimMiTka “Jlitep “M”.

7. Haacunauus NOKYMEHTIB 3 MOOiNi3alifHUX NHWTaHb B OJHOMY KOHBEPTI
(makoBaHHi) 3 IOKyMEHTaMH, II0 HE CTOCYIOThCA MOOUTI3al[iiHMX NUTaHbB, HE
IIO3BOIIAETHCH.

8. 3a60poHsETECH HAACKIATH 3a MEXi YKpaiHM BuaaHHs 3 rpudom «[lns
CIIy)k0OOBOIO KOpPHUCTYBaHHS» 3 METOK KHHUTOOOMiHy a0o eKCIIOHyBaHHS Ha

BiJIKpHTHX BUCTaBKaX, [TPE3€HTALIiAX.

7.@opMyBaHHS BHKOHaHHX JOKYMEHTIB Y CTIpaBH

1. Bukonaui jpokymentd 3 rpudoM «[ns cimyx60Boro KOpHCTYBaHHS
IPYNYIOTECS Y CIPaBH 3TiHO i3 3aTBEP/UKEHOIO B CyJIi 3BEICHOI HOMEHKIIATYPOIO
cIpas.

Jlo3BonseThes jgony4ard go copaBu i3 rpudom  «Jlns  cmyxGosoro
KOPHUCTYBaHHS®» JOKyMEHTH 3 BiIKPUTOIO iHGOpMAIli€l0, SKIIO TaKi JOKyMEHTH
CTOCYIOTHCS IATaHb TAKOI CIIPABH.

JloxyMeHTH 3 MOOiNi3aifHIX IUTAHb JOMYYal0TECA 10 CTIPaB 3 MOOLII3aMiHHOL
po6Goru, mo MaroTs BimMiTky “JliTep “M”.

2. JIo HOMEHKIATypH CIpaB BKIIOYAIOTECS BCI MOBIIKOBI Ta peecTpamiiHi
KapTOTEKH, KypHATH peecTpawii Ta 06Ky 1oKymMeHTiB 3 rpudom «[lns ciyx6oBoro
KOPHCTYBaHHS».

3. V rpadi HOMeHknatypu cmpaB “Injexc crnpasBa” 10 HOMeEpa CHpaBH 3
JIOKyMEHTaMH, 10 MatoTh rpud «JIist Ciryx60BOro KOPACTYBaHHM?, IPOCTABIAETHCA
Bigmitka “JJCK”.

4. Ha oOKnamuHIi CHpaBu, IO MICTUTh JOKyMeHTH 3 rpudom «Jlma
CITy’GOBOr0 KOPUCTYBAHHSY, Y IIPABOMY BEPXHBOMY KyTi IPOCTABIAETHCH BiIMITKA

«J1yis eIy 60BOr0 KOPUCTYBAHHSD.



5.V pasi xonu B cyi CTBOPrOEThCs oHaR 50 TOKyMEHTIB Ha pik 3 rpudomM
« st cimyx6GoBOro KOpUCTyBaHHA», iX HOIUIBHO (OpMyBaTH B OKpPeMi CIIpaBH 3a
BUIaMU (HaKasu, IHCTPYKIIil, IaHHU TOLIO).

6. Y pazi ko B Cyai CTBOPIOEThCA MEHI K 50 TOKyMEHTIB Ha pik 3 rpudoM
«Jlns  cmyxGOBOro KOPDUCTYBaHHS», HOMEHKIATypol cIpaB Moxke OyTH
niepeabadeno (GopMyBaHHSI ONHi€l CIIPaBH i3 3arojoBKOM «JlOKyMEHTH 3 rpupom
«Jlnst ciry>x60BOTO KOPUCTYBaHHSD).

Ctpok 306epiraHHs Takoi CIpaBA HE BCTAHOBIIOETHCS, a Y BiANOBiNHIH rpadi
HOMEHKJIATYpu crpaB mpocTtaBiserbes BinMiTka “EK”, fka o3Hawae, mo CTpoOK
36epiraHds ChOpaBd BW3HAYAETHCS EKCIIEPTHOIO KOMICI€0 CyJy 3 HpPOBENCHHS
eKCIIePTH3Y IHHOCTI JOKYMEHTIB (Jjalli - eKCIIEPTHA KOMiCis).

7. ExcrepTHA KOMiCisl MiclIs 3aKiHYE€HHs] POKY BUBYAE KOXEH apKyIll CIIDaBH
«JloxymeHnTH 3 TpudoM «JlJis ciryKGoBOro KOPUCTYBaHH» i 3a noTpebu npuiimae
pimenns mpo ii mepepopMyBaHHs. JIOKyMEHTH mocCTiiHOro 36epiraHHs, IO
MicTSThCS y cIpaBi, (OPMYIOTECS B OKpPeMY CHpaBy, fKili Hala€TbCs OKpeMHMi
33roJIOBOK Ta SKa JOAATKOBO BKIIOYAETHCH /10 HOMEHKJIaTypH ciipas. JIOKyMeHTH
THMYACOBOTO 30epiraHHs 3aIMINATHCA Y Takid Crpasi 3rifHO i3 3aTBEPIKCHO0
HOMEHKIIATYPOIO CIIPaB.

8. SIxmio y crmpagi i3 3aronoskoM «Jlokymentu 3 rpudom «Jlist cyxGoBoro
KOPHCTYBaHHS» MiCTATECS JIAIIE JOKyMEHTH THMYacoBOro 30epiraHHs, BOHa MOXe
He mepeOPMOBYBaTHCA, & CTPOK 30€epiraHHs Takoi CHpaBH BHU3HAYAETHCA
HAWJIOBIIMM CTPOKOM 36epiraHHs JOKYMEHTIB, 10 MicTsThcs B Hil. Binmitka «EK»
y rpadi HoMenkaTypu cupaB «CTpOK 36epiraHHsD 3aKPECIOEThCS | 3a3HA9AEThCA
YTOYHEHHH CTPOK 30epiraHHs.

9. JIOKyMeHTH 3 MOGLITi3alifiHiX MUTAaHE 30epiratoThCsi B OKPEMHX POOOYHX
nankax, Gyrispax abo makeTax, Ha SKMX 3a3HAYAIOTRCS Npi3BMINA Ta iHiIamM
TNpariBHUKIB anapaTy CyAy, SKi MalOTh IPaBo IX PO3KPUBATH.

Poboui mamku, GyTnspd aGo makeTH 3 NOKYMEHTaMM 3 MOOGiii3auidHuX
NUTaHb ONEYATYIOTECS OCOGHCTOI0 HOMEDHOIO METANeBOI0 MEeYaTKolo IpalliBHUKa,

AKHM Oe3Mmocepe L0 3 HUMH MPALIIOE.



8.KopucTyBaHHA JOKYMEHTAMH

1. Bxigmi, suximmi, BHyTpimHi HoKyMeHTH 3 rpupom «Jlms ciyxbosoro
KOPHUCTYBaHHs» NEPENAalOThCS MpalliBHAKAM Cy, Iy BIIIOBIIHO A0 PE3OMIOLIN IOIOBU
cyy a6o ocobu, Ha Ky NOKIaIeHO BUKOHAHHA 000B’A3KIiB I'OJIOBH Cy/Ly, KEpiBHHKA
amapary cyny abo ocofH, Ha sKy [OKJIaJCHO BHKOHAHHA 00OB’s3KiB KEPIBHHKOM
amapary Cynmy.

Crpasu 3 rpudom «[lisi ciyx60BOro KOPHCTYBaHHs», IO 30epiraloTecs B
KaHIEspii Cy/Iy 9v B iHIIMX HpalliBHHKIB anmapary CyAy, BHIAIThCA y THMIAcoBe
KOPWCTYBaHHs IpalliBHAKaM yCTaHOBH Ha ITi[ICTaBi 3aMOBNeHHS 32 GOPMOFO 3TilHO
3 nomatkoM 10, pesomoLii rooBH cyxy abo ocobu, Ha Ky MOKJIaAeHO BHKOHAHHA
060B’#3KIB TOIOBH CYLy, 200 3aTBEPLKEHOTO TOJIOBOKO cydy abo 0coboro, Ha Ky
[IOK/IAIeHO BUKOHAHHSI 0GOB’S3KiB I'OJIOBH CY/y, Yi KepPiBHHKOM amapaty CyAy abo
0co600, Ha SKy TOKIAJeHO BHKOHAHHA OOOB’s3KiB KepiBHHKOM amapary Cyny
CITMCKY IIpalliBHAKIB, sIKI MaIOTh IIPaBO NPAllOBATH 3 BiJIMOBI/IHOIO CIIPaBOIO.

Jlomyck TpaLiBHEKIB CyXy 10 pODOTH 3 JOKYMEHTaMH, 110 MICTSTH CITYKOOBY
inpopmaniro 3 MoOimi3aliiHUX IHTaHb, 3MIHCHIOETHCA HA TiACTaBi CIACKY,
CKIAZIeHOr0 CIyX60r0 YIPaBIiHHA NEPCOHANOM Cydy YH NOCaJ0BOIO ocoboro,
BimOBiANBHOW0 3a MoOimizauiiiHy poboTy, i 3aTBEPKEHOTO TOJIOBOIO CYAy abo
0c06010, Ha SIKy OKIA/eHO BUKOHAHHA 0608’ A3KiB TOIOBH CYLY.

2. CripaBy Ta BU/IaHHs 3 rpudom «Jlist ciy:x00B0ro KOPUCTYBAHHSD) BUIAIOTECS
y TMMYacOBe KOPUCTYBaHHs i MPHAMAIOTHCH Wi PO3NMHUCKY B XypHai 32 (HOpMOI0
3rigHo 3 JojarkoM 11.

3. Po6oTa 3 JOKyMeHTaM# 3 MOOii3aliAHAX IATaHb Ta IIPOBOJIUTECS B OKPEMO
BHNINEHAX 1 HANEKHAM 4YMHOM OONaJHaHHX CIy)KOOBHX IpPUMIIIEHHIX 3
JIOTPAMAHHSIM BHUMOT, fKi yHEMOXJIMBIOIOTH O3HAMOMIEHHS 13 3MICTOM TaKHX

JIOKYMEHTIB CTOPOHHIX 0Ci0.



4. ITix yac npuiiMaHHs COpaBM BiJ NpamiBHUKAa MPOBOAMTECA TepeBipka
Haj{BHOCTI KOXHOTO apKyIla BCiX JOKyMEHTIB CHpaBM BiJNOBIAHO [0 ii
BHYTPIIIHBOI'O OIIHCY.

5. Crpaeu 3 rpudpom «Jl1s1 cay6GOBOTO KOPHCTYBaHHS», 10 36epiraloThcs B
apxiBi Cy/ly, BUJIQIOTECS Y TAMYACOBE KOPUCTYBAHHS IIPALliBHUKAM anmapaTy Cymy Ha
IiJCTaB] 3aMOBNEHHS 3a (JOPMOIO 3TiJHO 3 AoHaTKoM 12.

IIpo Bupauy crpas 3 rpudom «JIng cryK60BOrO KOPHCTYBaHHS» 3 apXiBy
Cysy poOGUTBCs 3anuc y KHE3i BU/adi cipaB y po6odi IpUMIllleHHs CY/y.

6. Cropasu 3 rpupoM «Jlns cay:kO0BOrO KOPHCTYBAHHS) BHIAIOTHCS I
TUMYacOBOTO KOPUCTYBaHHS HA CTPOK, 1110 HE NEPEBHILYE OIHOrO MiCAL.

7. 3a HagBHOCTI MHCHMOBUX KIJIONOTaHb iHIMX YCTAaHOB ab0 TPHUIHCY Ha
NpaBO IIPOBENEHHS MepeBIpKH 3TiHO 3 HAJAHHUMH 3aKOHOM TIOBHOBA)KSHHAMU
JAOKYMEHTH 3 rpudoM “JI1s ciryK60BOro KOPUCTYBAaHHS ", X KOl i BUTATH 3 HHUX 34
MMCBMOBHM [I03BOJIOM a00 pE30JIOLI€r0 TONOBH cyay abo ocoboro, Ha sKy
TMOKJIaIeHO BUKOHAHHA 000B’A3KiB I'OJIOBH Cy[y, MOKYTH BHIABATHCA MpaLiBHAKAM
IHIITUX YCTaHOB.

Ha nunsoBoMy 6o11i IiZAr0TOBIEHMX KOMiH JOKYMEHTIB Y IPaBOMY BEPXHBOMY
KyTi MEpIIoro apKyiia JOKyMeHTa NpOCTaBIsgeThesa Biamitka “Komis”. Buraru 3
TIOKYMEHTIB 0OPMIISIOTECS Ha BiJINOBiTHOMY OJIaHKY.

8. Komii JoKyMeHTIB Ta BHTSTH 3 HHMX 3aCBITUYIOTECA KEPIBHHKOM amapary
cyny abo 3acTyIHHKOM KepiBHHK amapaty Cyay.

VY pasi, konu gokyMeHTH «J[1g ciIy>k60BOr0 KOPUCTYBAHHS» 3HAXOIATHECS B
apxiBi Cyay, TO KOIii JOKyMEHTIB Ta BUTAIH 3 HHX 3aCBiIUyIOTHCA MPALiBHHKOM,
BIJITTOBIAQJIEHUAM 3a BEASHHA apXiBY CyAy.

9. Ilicna o3HalioMIeHHS 3 JOKyMeHTaMH 3 TpHpoM «Jlaa ciayx6oBoro
KOPUCTYBaHHA» Ha 3BOPOTHOMY Oolli 3amuTy abo0 NIpHINCY HA INPaBO IIPOBEIACHHS
IIepeBIPKH POOUTHECA 3alMC NpO AOKYMEHTH (peecTpariiiHi JaHi, 3arojOBKH), 3
AKUMH 03HAHOMIIEHO MpalliBHHAKA 1HIIOI yCTAHOBH.

10. V pasi notpebu mpaiiBHUK iHIIOI YCTAHOBH POOHTH BUTATH 3 BHIAHHX

HAOMY DOKyMeHTIB 3 rpadom « 11 cimyx00B0oro KOpACTYBaHHS» Y poO0YOMY 30IIIHTI,



0 Mae 3a3Ha4eHHWd rpud), AKUH MCNsA 3aBEepIIeHHs pPOOOTH 3 HOKYMEHTaMH
HaJICHJIAETHCS YCTAHOBI, MO poOMIIa 3aITAT Ha O3HAHOMIIEHHS.

PoGouwit 30mmT Mae GyTH MPOIIHYPOBaHUH, IPOHYMEPOBaHWM, ITiAMHCaHHMH
ronnoBoio cyy abo 0co6ot0, Ha AKy MOKJIaJIeHO BUKOHaHHS 000B’j3KiB rOJIOBH Cy1y
Ta CKpiIUIeHw# repOoBOrO MEYaTKOK CYy.

11. TIpaniBHKK iHIIOT YCTAHOBH MOX€ O3HAaHOMUTHUCH i3 3MiCTOM JOKYMEHTA 3
rpucoM «Jljist ciryk60BOr0 KOPHCTYBaHH», OTPHMaHKUM BiJl 1HIIIOT YCTAHOBH, JIMILIE
32 MHCHBMOBOIO 3TOJIOK0 YCTAHOBHM - PO3pOOHMKA TAaKOro AOKyMEeHTa. 3a3HaveHa
BUMOra HE TMIOLIMPIOETHCS Ha TIPEJICTABHUKIB OpPraHiB JIEP)KaBHOIO Harjsay
(KOHTpOJNIO) T Yac BHKOHAHHS HMMHM BiqmoBiIHMX GQyHKIiA 3rigHO i3
3aKOHO/JaBCTBOM.

12. 3a60pOHSETHCS BUKOPUCTOBYBATH CITyk00BYy iH(OpMaIlito, 110 MiCTUTBCS
B JokymeHTax 3 rpudom «Jlnsi ciay>xkO0BOro KOpPHUCTYBaHHS», IS BIJIKPHUTHX
BHUCTYIIB 260 omyGuikyBaHHS y 3aco0ax MacoBoi iH(opmallii Ta I1eMOHCTpYBATH
Taki JOKYMEHTH HA CTeHIaX, y BiTpMHAX Ha BiJIKpUTHX BHCTaBKax abo B iHIIMX
rPOMaJACHKHUX MICLSX.

V pasi HaIXOMXEeHHs 10 YCTaHOBH 3aNWTy Ha iH(OpMaliio, 10 MiCTATECS Y
NOKYMEHTi, $KOMYy TIpHCBOEHO TIpud «Jlid cmy00BOro KOPHCTYBaHH:,
3/1i/iCHIOETECS 3 YPaxXyBaHHAM BHMOL MYHKTY 2 posjiny 9 wiei IncTpyxuii neperysz
TAKOTO JOKYMEHT2 3 METOK NepeBipKH BilIOBiTHOCTI 3anmMTyBaHOi iH(popmamii
CYKyIHOCTI BHMOT, MepenbadeHnX YaCTHHOK JIpPYror cTaTri 6 3akoHy YKpaiHH
«[Tpo mocTym fo my6aiunoi iHdopMaltii», 11010 0GMeXeHHs JOCTyITy 10 iHpopManii
HA MOMEHT HATXOJDKEHHS 3alMTy. ABTOPOBI 3allUTy HANAEThCS iHGOpMAILlis B Tii
YaCTHHi, JOCTYII JI0 SKOI BiATIOBITHO 110 3a3Ha49€HOr0 3aKOHY He 0OMEXEHO.

32 HasSBHOCTI B 3alUTYBaHOMY JOKyMeHTi iH(opmauil 3 oOMeXEHHM
[IOCTYTIOM JIJIsl HaICUIIaHHS 3a[IUTyBa4€Bi BUTOTOBJISETHCS HOTO KOIIif, B AKiii CJI0Ba,
peuyeHHs 4YM 300paXeHHs, L0 MICTATE iHGOPMALiD 3 OOMEXEHMM IOCTYIIOM,
PETYIIYIOTECS Y CHOCi6, SKMil BUKIIOYAE TIOfANbIe BiITBOPEHHS PETYIIOBaHOrO. 3
Takoi KoOmii JOKYMEHTa BUIOTOBISETHCA IHINA KOS, SKa HAJCUIAETHCS

3anuTyBaueni. Komis 3aruTyBaHOro JOKYyMEHTa, IO peryuryBajacs, 30epiraeTscs



pa3oM 3 IOKyMEHTaMH 3 BiJNMOBIJHOrO 3allMUTy Ta MOXE BHUKOPUCTOBYBATHCS
MIOBTOPHO B pa3i HaAXOXKEeHHS J0 YCTaHOBM IHIIOTO 3amUTy Ha iHdopMailio, mo

MICTHTBCS Y TaKOMY JOKYMEHTI.

9.ITepernsg fokyMeHTIB 3 rpupom «Jns c1y:k60BOro KOpUCTYBAHHSI

1. Tlepernsm HOKyMeHTIB 3 rpupoM «Jlns cirymO60BOro KOPHCTYBaHHS»
IIPOBOIMTLECS 3 METOID MiATBEp/UKEHHS HasBHOCTI abo BiICYTHOCTI B HHX
BiZloMOCTeli, 0 CTAHOBIATE CIyXO00BY iH(OpMallito, He pille HiX OAWH pa3 Ha
II'SITh POKiB.

Ckacyannsi rpuda «JLasi CIy>kGOBOrO KOPHCTYBAHHS» 3MiHCHIOETBCS 3a
BiZICYyTHOCTI 3aKOHHHMX IiJCTaB s OOMEXEeHHS Yy AocTymi  go  ciayx6oBol
imdopmanii, fxi icHyBanu paHime.

Tleperns TOKyMeHTIB 3 rpudoM «JIjisi iy’ 60BOT0 KOPUCTYBAHHSD) 3 METOIO
MOYIIHBOTO CKaCyBaHHs rpra 060B’S3K0BO 3[IHCHIOETCS i/l 9ac [TiArOTOBKH:

- cIpaB g iX mepeadi 10 apXiBHOIO MiApo3miny (apXiBy) yCTaHOBH;

- noxymenTiB HauioHaIbHOr0 apXiBHOro GoHmy Ans ix niepeadi Ha MOCTiHHE
3GepiraHHs 10 JepXKABHUX apXiBHUX yCTAHOB, apXiBHIX BIIUIIIB MICBKHX paZ.

2. Pimenns npo ckacysauHs rpuda «Jlns ciyx60BOro KOpHCTYBAaHHS» 4H
HOTO MiATBEp/KEHHS MPHIMAETECS KOMiCiero 3 muTaHb poGoTH i3 ciyx00BOKO
iHbopMaliclo ycTaHOBHM - PO3pOOHMKA HOKyMmeHTa abo BiZIMOBIIHOIO KOMICI€O
yCTAHOBH-TPABOHACTYNIHAKA UM YCTAHOBH BHIIOTO piBHS, AKIIO YCTaHOBA -
PO3POGHMK JOKYMEHTA [IPUITHHAJIA CBOKO JisTBHICTS.

3. 3a pilTeHHAM KOMiCii 3 MATaHb POGOTH i3 CITYKOOBOIO iH(hopMalIi€r0 CTPOK
06MesKeHHs! HOCTYITY IO CHpaB (IOKYMEHTIB) Moxe GyTH MPOIOBKEHHH.

4. Pimremnst xomicii 3 nuTaHe poboTH i3 ciyxGoBoIO iH(OpMALIE
0(bOPMIIAETHCA MIPOTOKOIOM, IO MiJIMACYETHCS FOJOBOIO i CeKpeTapemM KoMicii Ta
HabHpae YMHHOCTI 3 MOMEHTY 3aTBED/DKEHHs IIPOTOKOTY TONOBOIO Cyny abo
0c06010, Ha AKy MOKIAZEHO BUKOHAHHS OOOB’S3KiB TOJNOBH Cymy. Y MPOTOKOIL

3a3HAYAIOTHCS BHAM JOKYMEHTIB, IX peecTpalliiiHi JaHi, 3arOJIOBKA Ta HOMEDH 32



HOMEHKJIATYpOK abo ONMUCOM CHpaB, 3 SKUX 3HIMaeThes rpud «/lus ciayx60Boro
KOPHCTYBaHHs» 200 CTPOK OOMEKEHHS JOCTYILY 110 SIKHX IIPOOBIKEHO.

Butar 3 mporokony abo ¥Horo 3acBijueHa KOIIiS IepelacTeCd pasoM i3
CrpaBaMH [0 apXiBHOIO MiJIpo3Zily (apxiBy) ycTaHOBM, a y pa3i mnepenmadi
INOKyMeHTiB HamioHansHOro apxiBHOro (OHAy Ha mocrTiiiHe 30epiranHs - 70
IepXKaBHUX apXiBHUX YCTAHOB, apXiBHUX BiJUI1JIIB MiCBKUX paJ.

5. TIpo cxacyBaHHs rpuda «Jlns cayx6G0BOro KOpPHCTYBaHHS» ITHCHMOBO
TIOBiJOMJISIOTECS. BCi YCT2HOBH, SIKMM HAQJCHIABCS TaKHi JOKYMeEHT. 3a moTpelbu
MOXXYTh HaJICHJIATHCS BHTSTH 3 IPOTOKOJY 3aciaHHs KOMicCil 3 muTans po6oTH i3
CiTy)k00BOI0 iHpOpMaIi€ro.

6. Ha o6kmaguHkax cOopaB Ta JAOKyMeHTax rpu¢ «Jng cayx60Boro
KOPUCTYBaHHS» IIOTAIIA€TECS BiINOBITAILHUM MpalliBHUKOM CYAy LIISXOM HOro
3aKpeciieHHs] TOHKOI PUCKOIO Ta 3a3HaueHHs HUXKYe Ha BITBHOMY BiJf TEKCTY MicIi
JaTH i HOMepa BiJNOBIHONO NPOTOKONY 3acilaHHA KOMicii 3 IUTaHb poOOTH i3
ciyx0oBoro iHpopmaniero. Taki BIAMITKM BHOCATBCS [0 PpeeECTpaliiiHUX Ta

065ikoBUX (POpM, HOMEHKIATYPH TA OIUCY CIIPAB.

10. ITigroroBka cnpae o0 mepeaayvi Ha apxiBHe 30epiraHasa Ta 3HHILIEHHS

1. Excmeprmsza IHHOCTI JOKYMeHTiB 3 rpudoMm «Jlns ciayx6oBoro
KOPHUCTYBaHHS» Ta iX MIiATOTOBKA IO apXiBHOro 36epiraHHs 3AiACHIOIOTECI B
YCTaHOBIIEHOMY 3aKOHOJAaBCTBOM IOPSJIKY.

V KkiHIi KoXHOI 3akiHgeHoi cmpaBH 3 TpadoMm «[ns cayx6osoro
KOPHCTYBaHHD» Ha OKPEMOMY apKylli pOOUTECS 3aCBiqUyBAJILHHUM HAIKC, B SKOMY
3a3HAYAIOTECA IHGPaMH i CIOBAMH KUIBKICT apKyLIiB y CITpaBi, KilbKiCTh apKyLIiB
BHYTPIIIHEOT'O OIHCY, 8 TAKOXK:

HasBHICTb JITEPHUX 1 MPOIYLIEHUX HOMEPIB apKyIliB;

HOMEpH apKylliB 3 HaKIecHAMH (ororpadisMu, KpecleHHSIMH, BHPi3KaMH
TOILIO;

HOMEPH BEIUKO(POPMATHUX apKyIIIiB;



HOMEpPU KOHBEPTIB 3 YKIaIeHHIMHU;

KiNBKiCTh apKyIIiB YKIIaJeHb.

ITicnst 3acBigUyBajJbHOrO HANWCY IIPALliBHUK, SKUH C(OPMYyBaB CIIpaBy,
CTaBUTH IIAMHUC i3 3a3HAYEHHSM TOCAOH, MPIi3BHINA i NATH, SKUAM 3aCBiIYYETHCH
nevyarkoo «Karnenspis» abo nmeuarxoro “Jlnst noBifok”. Vci HacTymHi 3MiHM y
cKJIazi cripaBH (MOIIKOMKEHHS apKyIIiB, 3aMiHa JOKYMEHTIB KOIiSMHU, HOITy4YEHHS
HOBUX JOKYMEHTIB) 383HAYalOThCS y 3aCBiJUyBalbHOMY HAIMCi 3 NOCHJIAHHSM Ha
BiJITIOBiTHMH POBMOPSAYAH JOKYMEHT.

CopaBu 3 rpudom «Jlnst cayXOGOBOro KOPHMCTYBAaHHS» ICIS IIPOBENEHHS
eKCIIEpTH3H LiHHOCTi AOKYMEHTIB, LIO MICTATECA B Hil, MiAIIABAIOTECS Yepe3
YJOTHPH IIPOKOJM CIIE[iadbHUMM CypOBMMH HHUTKamMM a6o apatsoio. Cmpasu
MOCTIMHOrO Ta TpUBAIOro (TIOHA AecsSTh POKiB) CTpokiB 36epiraHHs Ta 0co6oOBi
CIIPaBH OIPABIISFOTECS Y TBEPAY OOKJIAJAMHKY.

2. Cnpapu nocTiliHOro Ta TpuBajoro 36epiranus 3 rpudom « /s ciyx60Boro
KOPHCTYBAHHS» T4 0COOOBI CIpaBH BKIIIOYAIOTHCSA Y BiZIOBIIHI OMACH CIIPAaB pa3oM
3 IOKYMEHTaMH, 10 MiCTATH BiIKpUTy iHdopmanito. ITpu oMy B OIMCi 10 HOMepa
cripaBH Ta y Tpadi «IHaeKce crpasy (TOMY, YaCTHHH) 3 TOKyMEHTaMH 3 rpudoM « s
CITy>60BOT0 KOPUCTYBaHHI» AonaeThes BiamiTka «JICK».

3. ITig uac nepenaui cnpaB 3 rpudoM «Jis ciry’60BOro KOpUCTYBaHH) Ha
rocTitiHe 36epiraHus JO AepXaBHOI apXiBHOI yCTAaHOBH, apXiBHOTO Bilily MiCBKOI
pami Cyd pasoM 3 aKTOM IpHAMaHHS-TIepelaBaHHs Crpas, OQOPMIEHHM B
YCTaHOBIEHOMY TOPAIKY, TI0/a€ AepxkaBHiil apXiBHi# ycTaHOBi, apXiBHOMY BiIIimy
MICBKOi paiM JHCT, Y SKOMY BH3HAYAETECSH MOPAJOK KOPUCTYBAaHHS TAKHMH
crpaBaMu.

4. BusydeHi [ 3HUALICHHS 32 Pe3yNbTaTaMK eKCIIEPTU3H LiHHOCTI CIIPaBH 3
rpudoM «JIns cIy:K60BOro KOPHCTYBaHHS», CTPOK 36epiraHHs sSKHX 3aKiHUHBCH,
BKJTFOYAIOTHCA [0 aKTa [IPO BHJIYYEHHS Ul 3HUINEHHs JOKYMEHTIB, He BHECEHUX 0
Hanjonaneroro apxisHoro (oHAy (Haii - aKT mpo BHITyYeHHS AOKYMEHTIB), IO
CKJIaJa€ThCA BiAMOBIAHO A0 BHMOI, YCTAaHOBIGHHX INOZO BCiX CIpaB YCTaHOBU B

IUIOMY.



3HumenHs BugaHb 3 rpudoM «Jlna cayx60BOro KOpPHCTYBaHHS», IO
36epiratoTecs y 6ibrmiorexkax, 3MIACHIOETBCS 3TiNHO 3 AKTOM, AKAW CKIfa€ThCA
BiIMTOBIAHO 10 BCTAHOBJIEHUX BUMOT.

5. JlokymenTtn, crpaBd, BujaHHA 3 TpudoM «Jlma  cmyxboBoro
KOPHCTYBaHHS, BUTy4YeH] /UIs 3HUIICHHS eKCIIEPTHOIO KOMICi€l0 YCTaHOBH y CKIa/l
He MEHIle TPHOX WIEeHiB, MiJUIAraioTh 3HUIIEHHIO IUIIXOM MONpPiGHEHHs HOCIIB
indopmanii a6o B iHmmMit croci6 (CIANOBAHHS, POMIABICHHS, PO3YMHEHHS TOLIO),
KW BUKITFOYA€ MOXIIMBICTD TX MPOYMTAHHS Ta BIIHOBIIEHHA.

EnexTponHi Hocii iHdopmauii 3HHIYIOTECSH a60 TepepobIArOTECA y CIOciO,
0 BUKIIOYAE MOXIHBICTH TIOBHOrO a60 4acTKOBOTO BiJHOBIEHHS 30epexeHOl Ha
HUX iHGQopMaii.

6. B axTi mpo BWIy4eHHs JOKYMEHTIB POOMTBCA 3alUC NpPO 3HHINCHHA
BiIMOBIMHMX JOKYMEHTIB, CIpaB i3 3a3Ha4YECHHAM Npi3BUIL, iHIIiATB WICHIB
eKCIIepTHOI KOMicii, IX MiJmuCiB, NaTy 3HUIICHHA.

7. TTic/is 3HUIIEHHS TOKYMeHTIB 3 rpudoM « /1 ciyk60BOro KOpHUCTYBAHHSD)
B o6nikoBHX (opMax (KapTKax, )ypHallaX, HOMEHKIATypaX CIpaB, OlHCax CIpas
TpuBayoro (NOHAX JecSTh POKiB) 36epiranns pobuTheA BiAMITKA «J[OKYyMEHTH

3HUINEHO. AKT Bifl 20 p.Ne_ ».

8. TenedouHi Ta axpecHi JOBiTHUKH, crenorpadiuri 3amucy 3 rpuoM «Jna
CIyk60BOT0 KOPHCTYBaHHSD), IpyKapchkuii GpaK, BUABICHHMHA M/l 9ac APYKYyBaHHS
BHIAHD i3 3a3HAYEHUM TpPUQOM, MOXYTh SHHIIYBATHCA 0e3 akra Mpo BHIIYYEHHS
JIOKYMEHTIB, aje 3 BiJIMiTKOIO B o6ikoBUX popMax, 0 3aCBiAIyETHCH OiAmHcaMu

He MEHIII SIK TPHOX IPAlliBHUKIB yCTAHOBH, 5K IIPOBEIIM TaKe SHHUILICHH.

11.3a6e3meyenns 36epemeHoCTi JOKYMEHTIB Ta IPOBeCHHS nepeBipKH

X HASIBHOCTI

1. Copasu 3 rpudom «Jins CIy’GOBOr0 KOPHCTYBAaHH 3 [1aTH 1X CTBOPEHHA

(mamxomKeHms1) 30epiraioThcs 3a Miciem dopMyBaHHs cmpaB 3TiAHO 13



3aTBEP/DKEHOI0 3BEIEHOI0 HOMEHKIIATYPOIO CIIPaB 10 MOMEHTY iX mepezadi B apxiB
Cyny.

2. Jloxymentn i cnpaBu 3 rpudom «[Ina cimyxOoBoro KOpHCTYBaHHA»
36epiratoTecs y madax, cedidax, o po3ralroBaHi y ciryx60BUX MPUMIIIEHHAX abo
cxoBuax apxisy. [lladwu, ceiidu, ciryx60Bi IPAMIIIEHHS, CXOBHILA apXiBy NOBHHHI
HaJi/HO 3aMUKATHCS 1 OMEYaTyBaTHCs METAIEBAMH NIeYaTKaMH.

TTopsiI0K BAMOTOBJIEHHS, BeIeHHs 00Ky, BUKOPHMCTaHHS METAJIEBUX MIEYATOK
Ta NOPAIOK BeieHHs 00iKy mad, cefdiB i KII09iB Bl HUX BU3HAYAIOThC FOIOBOIO
cyy 260 0cof0r0, Ha SIKy OKJIa/IeHO BUKOHAHHA 000B’13KiB I'OJIOBH Cy/ly.

36epiranss JOKyMeHTIB i cripas i3 rpadoM «J[1i ciryx60B0ro KOpUCTYBaHHS
3iMCHIOETECS TIPAIiBHUKAMY, SIKi 6€3[0CepeNlHbO OTPHMANH iX i PO3IHUCKY, Y
CcIIoci6, MO YHEMOXIIMBIIIOE JOCTYI A0 HAX CTOPOHHIX 0OCib.

3. Joxymentu 3 rpudom «Jlns ciyxOOBOro KOpHUCTYBaHH®» MOXYTh
nmepeGyBaTH y TpAIiBHUKIB HA BHKOHAHHI IPOTATOM CTPOKY, HEOOXiXHOTO i
BUKOHAHHS 3aBJIaHHS, 3a YMOBHU JOTPHMaHHA BHUMOI iX 30epiraHHsi, BH3HA4YCHHX
IYHKTOM 2 IEOTO PO3LTy.

4. Tlepenaua mokymentiB 3 rpudoMm «Jlms cayx60BOro KOpHCTYBaHHA»
TIpaIiiBHUKOM anapary Cy/y 3/ifCHIOETECS Yepes KaHUespio (abo BiAMOBIAAJIbHY
0co6y) 3 IIPOCTABIIEHHAM BiANOBiIHOT BiIMiTKH B 067TiKOBHX (opMax.

ITopsmok Tepenadi OJepXaHuX Yy KaHUENspii cymy NOKYMEHTIB 3 rpucoM
«Jlng cimyx60BOTO KOPUCTYBAHHS Ul BUKOHAHHS (o3HaliOMIIEHHS) Bifi OJHOIO
MpaI[iBEMKA amapary Cydy iHIIOMY NpauiBHHKOBI amapaTy Cyldy Ta BEICHHA
HeoOXiMHHX 06JIKOBUX (HOPM BU3HAYAETECS HMHHOI {HCTPYKIIEH 3 JUIOBOJCTBA.

5. 3a60poHsETECA TlepeMillleH sl T0KyMeHTiB 3 rpadom « s cayx00BOro
KOPHCTYBaHHS» 3 OJHiei crmpaBM 0 iHWOI Ge3 TMOBIIOMIICHHS KaHLeIAPIi
(BignmosinansHoi 0co6m). [Ipo BCi mepeMilleHH s JOKyMEHTIB poOGIATECS BiANOBINHI
BiZIMIiTKH B 0G/IiKOBUX (pOpPMax, y TOMY YMCHi BHYTPIIIHIX OMUCAX.

BuiydeHHs chpas aG0 OKpeMHX IOKyMEHTIB i3 CIpaB 3 rpaudpom « s
CITy’60BOr0 KOPUCTYBaHHS» 3a00poHseTsCs. B okpemux Bumnankax Ha miACTaBI

pilleHHsl CIigIoro cyjui, BiqOBimanbkHa 0co6a 3a BeNEeHHs apXiBy CyAy abo



MpaliBHAK KaHIEIApli CyAy 9H iHIIAK IpaliBHHK amapary Cyay 3a ITHChMOBOIO
BKa3iBKOIO TOJIOBH cyay abo ocoOm, Ha AKy TMOKJIaJeHO BHKOHAaHHA 000B’iA3KiB
TOJIOBH CYAY 3/1HCHIOE BHTYYeHHS OPHTIHAJIB HEOOXITHHX JOKYMEHTIB abo crpas.
[Tpy ubOMY y BiANOBIfANBHAX MPAI[IBHHAKIB anapaTy CyAy MOBHHHI 3aJIHIMTATHCS
TIPOTOKOJI MPO BHIYYEHHA JOKYMEHTIB 3 iX 3aCBII4CHAMHE KOIIisIMH.

6. JlokymenTH 3 rprdoM «/11s ciry:x60BOro KOpHCTYBaHHD» HE JO3BOJSAETHCS
BHHOCHTH 3a MEXI Cy/Iy, KpiM BUMaJKiB BAHUKHEHHS HeOOXiJHOCTI B IX y3TroIKeHHI,
MiAnucaHHI B yCTaHOBaX, PO3TAlIOBaHMX Y MeXaX OJHOI'O HAacelIeHOTO IYHKTY.
Bunecenns noxymenra 3 rpudom «Jlias cmyx60BOr0 KOpHCTYBaHHS» 3a Mexi
YCTAaHOBH 3/IMCHIOETHCA HA TIACTaBl PE3OJIOLIl rooBH cyxy abo ocobu, Ha fKy
MOKIa/IEHO BUKOHAHHA 000B’sA3KiB ro/loBH CyAy (#foro 3acTynHuka) abo KepiBHHKa
CTPYKTYPHOTO IipO3/iTy, B SKOMY TaKWi TOKyMEHT (HOTo IPOEKT) MiArOTOBJIEHO.
IIpyu upOMy HOKyMEHT MOBWHEH OyTH BKJIAJCHHH y KOHBepT ab0 yNaxkoBaHHWH Y
Takui cnoci6, o6 BUKIIOYMTHA MOXKIIHMBICTE HOTO NPOYHTAHHS.

7. Oco6i, BiIpsmKeHii X0 IHIIOTO HACEIEHOTO MyHKTY, 3a00pOHAETHCH MATH
npu cobi noxymenTu 3 rpudom «Jlns ciayxboBoro KopHcTyBanHm». Y pasi MOTpedH
TaKi JOKyMEHTH HaJCH/IAIOTHCA 32 IPU3HAYCHHAM 110 [I0YaTKy BiAPAMKEHHS.

8. B oxkpemmx BHMIaZKax, 30KpeMa y pa3i TEpPMiHOBOrO IO3aMJIaHOBOTO
BiJIpsiDKEHHS, ToJIoBa CyLy abo ocoba, Ha Ky MOK/IaJCHO BHKOHAHHS 000B’ A3KiB
roNoBM Cydy, CTaBUTh Ha JONOBIIHIA 3amMCIi TMpauiBHHKa amapary Cyay
PE30IIONI0, 3TiZHO 3 AKO JA€ I03BLI HA IEPCBE3CHHA IOKyMeHTIB 3 rpadoM « /i
ciry%60BOr0 KOPUCTYBaHHS» [0 IHIIOrO HACENCHOTO IyHKTY, 33 YMOBH, IO TaKi
JOKYMEHTH TIepeBO3STHCS TPYNOI0 y CKIali He MEHIIe JBOX MpalliBHHKIB, AKi
MOBMHHI BHKOHyBatM po6OTy 3 HHAMH 3 JOTPHMaHHAM 3aXO0AiB, IO
YHEMOXITUBIIOKOThH HecaHKIIIOHOBaHe 03HAMOMIICHHS 3 TEKCTOM TaKHX JOKYMEHTIB.

9. Cran opramiamii po6oTE 3 OKyMEHTaMH, INO MIiCTATh CIIyXKOOBY
inpopmaniio (HasBHicte Ta (iSMYHMA CTaH MOKyMEHTIB, CIpaB, BHJAHE,
eJIeKTPOHHMX HOCiiB indopmauii 3 rpudom « s cimyx60BOro KOpACTYBaHH?), HE

pimmre HiX OOMH pa3 Ha PIiK MEPEBIPAETBCA KOMICIEIO 3 MUTaHb MPOBE/ICHHA



nepeBipKy HasBHOCTI JOKyMeHTIB 3 rpudom «lns ciayx60BOro KopHCTyBaHHS»
Ticiis 3aBEpIIEHH ALJIOBOIHOTO POKY Ta (popMyBaHHS CIIpaB.

Crpok npoBeleHHs MEepeBipKA Ta CKIal KOMICil 3 NATaHp ii MPOBEJEHHA
BU3HAYAKOTHECA BiMOBIIHAM HAaKa3oM TOJIOBH Cyay abo ocoOW, Ha AKYy MOKIa[ACHO
BUKOHaHH 000B’SI3KiB TOJOBH Cy#y.

Jlo cknajy KoMmicii 3 mATaHb NPOBENSHHS IePEBiPKA HAABHOCTI JOKYMEHTIB 3
rpupom  «Jlns  cmyxGoBoro KopucTyBaHHS» 3 BimMiTkamm «Jlitep «Mb»,
3aIly4aroThCs Jiuiie 0co0H, IOMyIeHi 10 pobOTH 3 TAKAMH JOKyMEHTaMH.

10. Tlepesipka HasiBHOCTI cnpaB Ta BuIaHb 3 rpudom «Jlns cmyxboBoro
KOpHCTyBaHHs» B apxiBax Ta 6i6mioreri, ae 36epiraerbes monax 1000 rakux cmpas
Ta BHJIaHb, IPOBOIUThCA HE Pillie HiK ONMH pa3 Ha I1’ATh POKIB,

11. Pe3ynsTaTy TepeBipoK, 3a3HadeHuMx y IyHkTax 9 i 10 mporo posainy,
0OPMIISFOTECS aKTOM 3@ (HOPMOIO 3TiHO 3 IOAATKOM 13.

ITpaliBHKK, SKOMY CTalO BiZloMO Npo GaKT BTpaTH AOKyMEHTa, IO MICTHTE
ciayx6oBy iHGOpMalilo, Ta NP0 MOXJINBE PO3TONOINCHHS BIZIOMOCTEH, IO
CTAHOBJNTH CIyx6GoBy iHbopMamilo, HeBiIkIagHO iH(OpMye KepiBHHKA amapary
cymy abo oco0y, Ha SIKy OKIa[IeHO BUKOHAHHA 000B’43KiB KepiBHHKA anapary cyay,
gKuil y MHCHEMOBiH (opMi TepMiHOBO iHGOPMy€E PO TaKUil (aKT roloBy CyAy abo
0coBy, Ha Ky TIOKITAIeHO BAKOHAHHSA 060B’53K1B TOMIOBH CYAY.

V pasi BTpaTH AOKyMEHTa, IO MiCTHThH ciryx060By iHMopMalio, THCEMOBO
[TOBiZIOMIISIETBCS YCTAHOBRI, BiJ $KOI 1€ MOKYMEHT OTPHMaHO. [Ipo BrTpaty
JIOKyMEHTa, L0 MiCTUTh CIy»O60BY indopmarito, 3i6paHy miJ 4ac MPOBAKSHHS
OIIepaTHRHO-PO3NIYKOBOI, KOHTPPO3BiyBalbHOI TiSNBHOCTI, MisSIBHOCTI Yy chepi
oboporM aepkaBH, 200 MOXIIHBE DO3TONOIICHH takoi cmyx6oBoi iHQOpMamii
roBizoMnseTses Takox oprarosi CBY i3 3a3Ha4eHHAM 00CTaBAH BTPATH JOKYMEHTA
(posrosiolieHHs BifloMOCTeH) Ta PO BXKHUTI 3aX0IH.

12. @aKTH BTpaTH JOKYyMEHTIB a60 PO3rONIOMIEHHS BiJlOMOCTEH, SK1 MICTATE
cmyx6oBy iHdopMaliio, po3CIiIye KOMicis 3 THMTaHb pobOTH i3 CIyKOOBOIO
indbopMmartiero. s pO3CIiAyBaHHS OKPEMHX dbakTiB BTpaTH IOKYMEHTiB ab6o

PO3TONIOIIeHHs  BifjoMocTed, sKi MicTsiTh  cIyx6oBy iHdopmamio (Fami -



pO3CIiIyBaHHS), 3a pilleHHIM ToNOBH cyny abo ocobH, Ha sIKy IOKIaneHo
BUKOHAHHS 000B’S3KiB TOJIOBH Cy/ly MOXE€ YTBOPIOBATHCH ClIelialibHa KOMICISL.

13. CnerniasbHa KOMiCis Ma€ NMpaBO OTPUMYBATH BiJl MpaliBHAKIB YCTaHOBH
IMACBMOBI Ta& YCHi TOSICHEHHS 3 MHUTaHb, LI0 € IPEIMETOM pPO3CIiTyBaHHs,
BUTpeOyBaTH HEOOXiIHI JOKYyMEHTH (IX KOmii), OrJIAlaT! NPUMILIEHHA i CXOBHIIIA.

14. Ynenu komicii 3 mmTaHs pobGotu i3 ciyxOoBoro iHoOpMalieo Ta
crelnianeHOi  KoMicii HecyTh NEepCOHallbHY BiANOBIJAIBHICTE 3a IIOBHOTY,
BceOiuHICTE 1 OO’€KTUBHICTP BHCHOBKIB PpO3CIiOyBaHHS, HEPO3IOJOIECHHA
iH(hopMalii, ka CTOCY€eThCS PO3CIIiTyBaHHS.

15. 3a pesynbTaTaMK PO3CIiIyBaHHS, IKE€ TPMBAE HE IOBIIE HX OJUH MICSLB,
CKTAIa€TECs aKT, IO IIANUCYEThCS 4ieHaMH KOMicii 3 muraHs poboTu i3
cmyx60BoI0 iHhopMariero abo crieniansHoi KOMICil Ta ojaeThes ToNoBi cyay abo
0cobi, Ha Ky TOKIaIeHO BUKOHAHHS 0GOB’SI3KiB TONOBHU Cy/ly Ha 3aTBEPIKEHHI. 3a
HASBHOCTI OBIPYHTOBAaHMX MPOIO3MIIil BiaNOBinHOI KoMicii, mpuitHATHX Ha i
3acilaHHi, CTPOK TPOBENEHHS PpO3CIigyBaHHS MoOXe OyTH NpPOXOBXKEHO 32
PE30IIIOLIE0 TONOBH cyldy a6o ocoOM, Ha SKy MOKJIaJIeHO BHKOHAHHA 000B’s3KiB
rOJIOBM Cyy He GiNBII SK HA OJIUH MiCSIIb.

Po3ctimyBaHHs [IOYMHAETBCS 3 JAaTH MiANKCAHHA PO3NOPATIOTO AOKYMEHTA
TIpO HOTO MPOBE/ICHHS T4 3aBEPIIYETHCS JATOI0 3aTBEP/DKCHHS aKTa PO Pe3yIIbTaTH
MpOBeAEHHS PO3CIIiTyBaHHS.

16. B oxpemMoMy pO37ijli aKTa Mpo pe3yibTaTH NPOBEAEHHS pO3CITiTyBaHHA
3a3HAYAIOTECS OGCTABHMHM, NPHYMHA T4 YMOBM HACTAHHS BiINOBIIHOIO BHIIAZKY,
piBeHE 3armoisHOl mKoA¥ 200 HEraTUBHOIO BIUIMBY Ha IIsTIBHICTh CYZy, a TaKOX
HABOXHUTEHCS Nepelik BIpadeHuX JOKYMEHTIB.

17. BigmiTka T©po BIpaTy JOKYMEHTIB BHOCHTHCA KaHIIeJAPI €10
(BizmoBinansHOI 0c060I0 ) JO peecTpalliiinux Ta 00MiKoBUX (popM i3 3a3Ha9CHHAM
peecTpalifHUX JaHUX aKTa PO pe3yIbTaTH NPOBEACHHS PO3CIiIyBaHHS.

18. JloBifKa mpo IPHUMHHA BifCYTHOCTi BTPaueHWX NOKYMEHTIB, MiAMACaHa
KEpIiBHHKOM arapaTy Cyay, MepefaeTscs 0 apxiBy CyZy Ui BKIIOYEHHS 1i JI0

CIIpaBH.



3 nopyierHs BuMor i€l IHcTpyknii oco6u HecyTs BiAMOBiHaNBHICTE 3TigHO

13 YHHHKUM 3aKOHO{aBCTBOM.

KepiBauk anapary
=
KociBcnkoro paiionnoro cyay ﬁ// I.C.MenbHuuyK
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HonaTtok 2
a0 [mcrpyxmii

HaiiMeHyBaHHS YCTAaHOBH

AKT
TIPO BifICYTHICTH BKIIAJEHD 400 MOPYIMeHb MiNiCHOCT,
MOMKOUKEHHS KOHBepTa (IIaKOBaHHA)
BiO 20 p.-Ne

Ileit aKkT CKIanCHMH

(madiMeHyBaHIs MOCANH KEPIBHUKA CTTy#6H i10BOCTRA YCTAHOBH)

(npizBmme Ta iHitiany)
y MPUCYTHOCTI:

(nocam, TIpi3BHIA, iHiNiaM NocazoBuX ocib)

IIpo Te, IO TiJi Yac PO3KPHTTA KOHBEPTA (maxkoBaHH: ), HAJICJIAHOTO

(waliMeHyBaHHS YCTAHOBH, 10 HAJiCana A0KYMEHTH)

He BHABJIICHO TaKHX BKIAICHb

(Ha3BH i peecTpauiiiHi iHIEKCH JOKYMEHTIB, SKi HE BHABJICHO)

BUSBJIEHO TOPYIIEHHS HUTICHOCTI Ta MOMIKO/LKCHHA KOHBEPTa (maKoBaHHA)

(ua3BH i peecTpalliliHi iHAEKCH IOKYMEHTIB, IO MICTATBCA Y KOHBEPTaX (1aKOBAHHAX)

3 NIOpyIEHHAM MITICHOCT] Ta MOMKOIKEHHAMH)

(mirmac) (ininjanu Ta npi3sHIIe)
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Honarok 5
a0 [nerpykii

PECCTPAL[IMHO-KOHTPOJIbHA KAPTKA

Juyvosuii 6ix
1\2\3\4\5\6[?|8\9\10[11| 12\ 13\ 14|15\16[1?\ 13\19\20\21\22 23\24|25[26\27|23}29\30|31

ABTOp NOKYMEHTA (KOPECIOHAEHT) Bua nokymeHTa CTpOoK BHKOHAHHsA
X 70 MM 4 70 Mm 70 MM .
[ara Ta peecTpaliiHuii iHIEKC HAIXOMKEHHS JlaTa Ta peecTpalliliHUH iHOEKC JOKYMEHTa
105 Mm 105 mm
Homep npumipHHKa KinbKicTh apky1mis KinskicTs AOmaTKiB
" 70 Mm " 70 MM " 70 MM "

3aro10BOK JOKyMeHTa a60 KOPOTKHMI 3MiCT

Penomoiris 260 BiOMOBinaabHHA BHKOHABELH

Tlo3uauka Mpo BUKOHAHHSA Po3mucka B OiepiKaHHi JOKYMEHTa
210 MM

F
4

3sopomunuii bix

KoHTponbHI MO3HAYKH

[MpemiTka
¢ona Ne omuc Ne cripaBa Ne
i 70 MM ke 70 MM 5 70 MM .
210 MM
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Honarox 8
no Iscrpyxuit

TIO3BOJISIO

(HatiMeHyBaHHSA TIOCAIH KSPIBHHKA YCTAHOBH

(CTPYKTYPHOTO TIi IPO3ALNY YCTAHOBH)

(migmmic) (iminiamu Ta npizeuime)

20 p.

3AMOBJIEHHA
Ha PO3MHOMKCHHA IOKYMEHTa

3 rpucom “Jlns comyx60BOro KopucrysanHs”

(BHI JOKYMEHTA)

(mara peecrtpanii) (peecTpauiitHui iHAEKC)

(HOMEp NpHMipHHKE)

(3aromoBok a0 KOPOTKHH 3MicT)

KinskicTs CTOpiHOK ¥ MPAMipHUKY

KinekicTs NpUMIpHUKIR, SKi HEOOXiZIHO BUTOTOBHTH,

OcobnuBi yMOBU PO3MHOKEHHS

Buxonaseisb

(imimianmm Ta Mpi3BHINE)

(HaifiMeHyBaHH4 TI0CAIA KEPIBHUKA

CTPYKTYPHOTO MiIPO3iy, IO 30iHCHIOE
3aMOBJIEHHA)

(migmmc)

(iHiIiamu Ta Npi3BHILE)

(HaliMeHyBaHHS MOCAIN KePiBHUKA CITyROU
HiTOBOJCTBA)

2P

[IpuiiHATO 10 BHKOHAHHS

(HaliMeHyBaHH MOCay NpamiBHKHKA, 10
BHKOHYE POGOTH 3 PO3MHOXEHHA TOKYMEHTA)

20 p.
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Honatok 10
1o Incrpykiii

JO3BOJIAIO
BUA4Yy CIpaB

(HaliMeHyBaHHA MOCAIM kepiBHHKA CTPYKTYPHOIO
minpo3aimy,

axwuii 30epirae cnpasn 3 rpugpom “Ind ciryx6oBorO

KOPUCTYBaHHA")
(mimmmce) (iHimiany Ta Npi3BUIIE)
o 2.
3AMOBJIEHHA
Ha BHady Crpae 3 rpuom
“Ilnsi cy6OBOTO KOPUCTYBAHHS

(MeTa Bumadi cnpas 3 rpudom “Iing cry:60BOr0 KOPHCTYBAHHA")

TIpizsuime
HOP;‘;_ H 3arooBoK Mera 260 miacrara Ta inillianu npaniBHAKa,
KOB i cripaBH poBoTH 3 TOKyMEHTAMH AKOMY BHAACTBCA
HOMED i
1 2 3 4 5
(HaliMeHyBaHHA TOCAJH KEePiBHUKA CTPYKTYPHOIO (i grmec) (imimiamy Ta NpizBHUIILE)

miapo3 LTy, AKAH 34iHCHIOE 3aMOBIIEHHS CTIPaB)

20 p



Jopnarok 11
Jo IHcTpykuii

JKYPHAIJI
o6iky BHadvi crpas 3 rpuGoM
“IIns cmyKOOBOro KOPHCTYBaHHA ™ *

ITigmue i nara
Homep cnpaBu : s
Ilo 0 S II
PAMKO | Hassa cripass | HoMepH MpHMipHUKIB . o .
Hzﬁﬂep a6o BUAaHHA | BUIAHb Ta KUTBKICTH HI;B.B o OTPUMAHHS MOBEpHEHHS Tippenerrcs
CTOpiHOK ol
1 2 3 4 5 6 g}

*V pa3i noTpe0H KypHaI MOKE [I0NOBHIOBATHACA NOAATKOBHMH rpadamn.



Homarox 12
J0 IHcTpyKmii

JAO03BOJIARO
BHIAYy CIIpaB

(HalMeHyBaHHA MMOCaH KepiBHHKA apXiBHOIO
nigpo3aiLy

ycTaHoBH (0c00M, BiANOBiAanbHOT 3a apXis)

(i ammc) (imimianv Ta npizBMIIe)
20 p.
3AMOBJIEHHA
HA BHJ[auy CIIPaB 3 apXiBHOIO
migpo3ziny (apxiBy) yeTaHOBH
BIJ 20 p.Ne

[pomy BunaTu
(mpisBwime, ininiany i HaiMeHyBaHHA MOCAIM NPALBHMKA, BiANOBIAATEHOTO 32 poboTy iz cripaBamu)
I
(MeTa po6OTH 3 JOKYMEHTaMH, OPiCHTOBHHI{ CTPOK BAKOHAHHA POGOTH)
TaKi crpaBu:
Tixmuc
paiiBHUKA
apXiBHOI'O
g e IMTigmmc nigposi
Homep Homep | 3aronoBok | KigbkicTs e - 5 e i
Donz —— —— r—— 3aMOBHHKA, SKHH (apxiBy)
SRy e HE PO OTpHMaB CIpaBy YCTaHOBH,
AKOMY
TOBEpHYyTa
cmpasa
1 2 3 - 5 6 7
(HaliMeHyBaHHA TOCAaAX KepIBHAKA (mi grmwc) (imimiany Ta Mpi3BHIIE)
CTPYKTYPHOIO MiAPO3ALTY, MO 3AiACHI0E
3aMOBJICHHSA)

20 p.




Honarok 13
no [ecrpykrii

3ATBEPJTKVYIO

HaitmMenyBaHHs Tiocai KepiBHHKa yCTaHOBH

(minrmc) (iHiTiany Ta Npi3BHIIE)
20 p

AKT
IIPO pe3y/IbTaTH NEPeBipKyA HAABHOCTI Ta (isHIHOro CTaHY JOKYMEHTIB,
CIIpaB, BUJIaHb, €IEKTPOHHUX HOCIiB iHdopmaiii 3 rpudom “Ilni ciyxbGosoro KOPHACTYBaHHA
Ta opraHizaiii poOoTH 3 HUMH
Bi 20 p. Ne

Ha mingcrasi

(ua3Ba po3NOPAIUOTO AOKYMEHTA)
Bil 20 p. Ne

KOMICI€r0 Y CKITai:

(HajiMeHyBaHHS MOCAH, iHILIATH | TIPi3BMINIE TONOBK KOMICIT Ta il HICHIB)

3 20 p. mo 20 p. TpOBeIeHO MepeBipKy HAasBHOCTI Ta
(i3M9HOrO CTAHY JOKYMEHTIB, CIIpaB, BHJAHB, SIEKTPOHHHX HOCIIB inpopMmarnii 3 rpupom
“Jl1st cITy kGOBOTO KOPHCTYBaHHS Ta Opraisaiii poboTH 3 HEMH.

V pesynbTati IpoBe/IeHHs IEPEBIPKH BCTAHOBIEHO:

1. VYcporo 3a onmcamMd (HOMEHKJIATypamMM CIpAaB, JKypHAlIaMH  PpeecTpaiii)

(KINBKICTS JIOKYMEHTIB, CTIPaB, BUIaHb, EJIEKTPOHHMX HOCITB iH(opmait)
3 HuX:
HasBHI

(peecTpauiiini iHIeKCH JOKYMEHTIB, HOMEPH CIPaR, BUIAHE)
BIJICYTHI

2. Busia/eni JOKYMEHTH, CTIDABH, BUIAHHS, €JIEKTPOHHI HOCI] inopmariii, He BHECEHI /10
onuciB (HOMEHKIATYp CIIpaB, JKypHAIB peecTpaii),




3. Xapaxrepuctuka (isHuHOro cTaHy JOKYMEHTIB, CIIPaB, BUAAHb, eeKTPOHHUX HOCIB
indopmanii Ta crany opranisanii poboTH 3 HUIMH

[onoa xomicii R s iy — i
(i irmAc) (igimianu Ta mMpizBMINE)

YneHn KOMICIT:

(miammc) (ininiayu Ta npisByLe)



